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UNIT IX 

thp: library 



The laigoHl auotion of Unit IX in rtbottt the 1 IJar^ry • 
Kveryone shcVl^t know how to umg th€> library. Kveryione should 
know what kindii of Lnfotrmiit ion Are Availablo Ln the library/ 
In thla unit you will- spend some timo at tho library. You 
will I o a r n to use t h o Rea d« r • s Gu 1 do to Pe r i pd i oa I \ Litorature ,J 
and you will loarn to ua« the oar^ cataloq. ^y TReXt ime you 
finish t^his, unit , you should know how to f^nd any infoirtj\atipr(^ 
that you want in the library. -You should fool comfortabTo 
Ln tho 1 Lbrar^ .* k You should bo ablo to use tho catalogs and filoa 
that art» In tho library. You should bt> ablo fco ask tho librarian 
for hojip if you can't find what you want. 

The library ran holp you while you aro a Btudent. Th6ilB 
Is also Information In tho library that can help you t'^nd a-^job. 
ThtM'c* Ih much useful Informatlot) in tho lil^-ary. 



\ . 
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TlMKl.Y TIPS ON HKAl.TH ANH SAFKl^Y-^ 
BK A >4F.U1CAL WATCllWt. * 



# 

A w^ti»hao<» I'rth proti»ct your homo from ruin and yom: ^ 
ILttinlly from harm. »ut he t'ctn't i>rotoct your moat valuable 
VC)»^its3 1 on~-tjooii liealth. - ^ , 

Keop .1 wAt^i'h on qood hdalth with a periodic examination, 
whii:h your phyaioi.ia will auit to your Individual needs. 
yi^u aie i>vor yo.iciB of 'yo^»*ll r\Q^^\ a checkup each year. 

Pol soiui ovOT SO jn.iy no«?d one even myro frequently. The 
oxAmlnjiL ion usually included a hoal^th hiatoryv a phyaioal 
examination, and Home labor<itory and x-vay 8/.udiea. 

nr.ALTIl HISTORY ' ' ^ 

Oii«>rttitma about your uae of alctyhol and medicatiojrifl, sleep 
haBita, and your work may qlVe. the physician cluea to your 
hoAUh. Quofltiona about past illnesses or injuries, illnesses 
in the family, and the caus^ of death of relatives often yiv6 
me.\ninq to ttonditions found, durinq examination- , - - ^ 

PHYvSlCAl, EXAMINATION 

A basic examination involves ^ general inspection of body 
<jurfare, ^hape, and moveim?nt, and measuvcrmont of pulse rate,* 
roMpirafion rate, temperature, and blood pressure. By touching 
and pt»efl3iiu|, tra inod* f inqer 3 can learn much about orqan<K near 
the surface. The stethoscope permits listening to meanin#jful 
sounds prodac*^d m the lungs alid, heart. And all body openings- 
eyes, ears, nose, mouth and thtoat, and often the lower bowel-- 

)a re checkoil . - * • , 

For women, a search is maao for indicat*ions of breast ' ^ 
cancer and masses or tender areas in the abdomen which may 
indicate tumors; the Pap *est"--a microscopit examination of 
cells in secretions ftom the* cervix or opening of the uterus- 
la becoming rout ine . 

laboratory' Tfc:sTS - ' < 

• * 

A urine sample may be tested for indications of auch 
conditions as kidney dl-iease , ^bladder infeitionp, and diabetes. 
Blood tests may determine the amount of various chemicals in 
the tlood, the shape and number of red and white ccllt, and tM 



* i^/pvifHiul u'ifh i^t^}>TTji union of tho /Im^MM'c^jM Madiocil 
Aanoi^*iation. Copyriiiht 1069, lO'/O. 
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\ hemoijlobln contont, Ci?i"ta In- tosts c^,n detect An iivftictlon or 
/ Ir requlrtr it y in the body not readily ^ound by other means. 
Finally, a cln^at x-ny i ?i practically routine. 



I 



voaci tht» f^irnt partiqrar)h aqahi. I 
mu\t is your most VHAluabli* poHsos 



WhAt does ci .watchdoq do? 

your moM t VhA 1 uab 1 1» poHso salon? 

I 

Who c'an protect your moHt valuable poasession? 

Who can lu^ a'modical 



Uoacl tlio title ot tlils roadiru]. 
wat chdoq ? 



Read the tirnt ^^ontonco, second paragraph. 
^Keep ^ watch on (jood health" mean? 



What does 



V 



a. Guard your health. 

b. Itook at your^ wra atwatch . 

c. Look at V<-5^>i heAlth checkup. " " \ 

d. ^ Wear your wr Is twitch when you are healthy. 

If you are over ^5 years of aqe Woy often do y©u need a 
checkup? *« 



a, evevy other ye^xxr 
h, often 



c. annually 

d. every six months 



What ii\ ant^ther word for checkup 



a. periodic 

b. examination 



c . health history 

d . laboratory testa 



Reiid the second paraqxav^h aVjain. Look, at the sentence, 
"Pe?rf!onj?F over 50 may need one even more frequently." 

r , . « 

a. What does one.^joan ln» the sentence .\bove? 

r 

b. What does over *>0 mean? 



IX 
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What Is another *ord for persons^ Do not use a 

dictioTinry. ' \ ' ^ 

What Is another word for frequently?* Do n6t use a 
dictionary* 

■ . ' % . 
Fill in the blanks An the fa.llowlnq sontencea* Use ' 

different words than thone in the oriqlnal lentenCe. J 
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over may nood a 



»).' What IS thi» nuuit important liltVn in the noooiul paragraph? 

r..opU> Mvrr r> yt^ais oUl ^hoahl have a chockup ovory 
yoar. 

b ilvtuyoiK' iihuviUl havo roqular ch^-^t^kups . 

An oxa>i\inat inn luiually incliuios; a- health history and 
labotatoiV toHtti. 
1, PtV)plo oviM- SO nviqht notv! ckn^ckiips of ton. 

10. What aix' tho t»nor parts of a hoaltli ctu>ckup? 

11. " How doo« a prtysiu-icin t iml ont aboirjl your health history? 

12. List three illnesaon. ^ , 
n. l.i«t three ln)uri»a, 

14. VJhi'c.h of the tollowinq nro wonls w»nc»i mean relatives? 

a. brother . friend 

b. sister 9- ^^""'^ * 

c. mother 

. d. tather i- teacher 

. o, bo»9 • 3- daughter 

15. whirh of the followinq should Viryinia tell htxr elector aboat 
when ho la recordinqhor health history? 

^ HtM father haa a aovero allorqy t6 craba and shrimp, 

b' 'Met- bent friend has a brother wlia_La-Aii-.aX«oiio]l ic . 

t:. ner ctreat -qrandmothpr died of a strike at aqe j2. 

d» aistor-in-law died of stomach cancer. 

Mer brother h)id TD when he waa a child, 

f! Her mother-in-law is ovorweiqht. 

d. Hrr mother hart a mi Idlhoart -attack last year. 



16. Another word for body surfa^^is\ 

a. dirt! • - -c. hair. 

b. akin. ^^^e- ^ • 

17. "By touchinq and prelainc^ trained ^n^B cah loarn much 
about orqani near the surface. . 

a. .Who is touchinq and pVessiJiq? ^ . - 
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b. Who . has trciined fiiujet^^'* 

c*. Who Ictiins about orqans near the surfi^ce? 
The {loctt>r loarns much about ort|ans near the surface by 

a. iiaintf >d .stetho3c<fype . o. takinq a health hlatory- 

b. checkinq pulse rate. ci. touchlmj ^nd pressing the 
* . ' , skin . ^ 

19. The doctor uaeH a rttothoacopo to * 

a. oxamine body openings, c. listen to sounds in the 

b. take tenipe rat ut ew . heart ancl lunqs. 

d. mi?asure hViqht. 

20. In thiH roadinq "c>rqan3 near the aur face" means 

a, eyea and lunqs. c. orqana in thli abdomen, j 

b. orqana closest to d. heart and lunqs. 
t?he ykin. 

21. "microscopic examination of cells** means \^ 

a. to look at cells c. a microscope U8%d to look 
* with a microscope. at cells. 

b. to l(^ok at small d. a small examination, 
ce Wl s . 

22. The cervix is located at ■ - 

a. the chest cavity. t-'-* the openinq of the uterus. 

b, the throat. . abdomen, 

23. "Routine" meann * ^ 

*a. reqular. c. usually, 

b. rare . ^ - d . ^ easy.. 

24. ' Which^of the followimi is not a laboratory test? 

a. urine test c. temperature, pulse and 

b. blood test ^ . resplratlorr ^ 

d. ^ap test , • 

25. Accordinq to this jendinq a urine sample is nqt used as a 
test tor 



a . 



kidney disease. c^ chei^icaLs In the blood. 



b. bladder infections. d. diabetes. 
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2t). Whioh 13 ru)t a p.irt of normal blooci? 



^1. r<vi CO 1 ly 
b. hi?nu>ij-l ol) I n 



diabetes 
white cells 



27. 



Wh 1 h i H d I se ,1 V 



a. homoq l<)l>i n 



wbtto colls 
x-ray 



" I r rtHiu 1 c>r L t y ** nitvins 



a . very requ 1 ar . 

b. not re<.)u 1 ar . 



, rcnitine 
il . on t ime , 
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«ETTING ACQUAINTED WiTU A TEXTBOOK 



^ A textbook is^ a book yovi use wlion you study. In scliool 

you usually uue textbooks. Before you start to read a textbook 
you sliould cjvt acquainted with it. Follow these steps every 

•time you have ,c\ new textbook; These 3tej>s will lielp you find 
informat lor\ ' f Aster when you read an*.! study. 

K Fi'^st, look at th^f title pacje . The title^ pa^e is usually 

tlie first paqo of t!\e booTc. It does not "Rave a pacje numtJer. 

On" the title [.laqe you can usually find the following information: 

a. The titjt; of the book. • 

b, Tlie author of -the book. The person who writes a 
book IS the author. 



c. '^l f there is no authbr, there may be edi tors , 
• Editors are people who collect the inTormation 

Tor Hie book. For example, editors anight collect ' 
t)Ooms for a book on poetry in Asia, The editors^ 
rlecide which F^oems to include in the book- The 
editors don*t write 'the poetry. The editors are ^ 
not authors, ^.oQk at the title page of your 
dictionary. Are thcfe\ editors listed? 

2, Look at the copyright pacj c , The copy right page is usually 
on the back of the titlF page'- There Ts usually no page number 
on the copyright pacje . ^ The fq£>yright date^ is usually the dace 
the book was published. If the book +ias been pointed'' more than 
once, the dates of the new printing will be listed on the 
» I'opyriglit page. The printing dattjs are important beTause the 
dates ti>!ll you -how" up-to-date the information is in the book, 
Fo^- example, a dictionary^printed in 1920 might be "interesting- 
* to^ look throutjh. However, yt>u could not use that dictionary 
♦ to* look vip wc^fds Uko' sputnik, beatjiik , hip^A?* or astronaut . 

^, You can find the name a^id add/ross of the publ isher on the 
copy ri gilt page. 

f 4. Sometin\<i»-a book h.is a Preface. A pre face is a note from 
the author. It usually is the page Before, the table of contents. 
The preface might toll you about the author or why the author 
wrote the book. You should look At the preface quickly, but 
"don't spend a lot of time reading it. The important information 
is in the chapters of the book, not in the preface, 

i. Always look at th« table of content s. The table of contents 
tolls you how the information in arranged in the booK- Look at 
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the titlofi of thu chai>ttVra. Does the book havo <\ qlosaary, 
to«?tiJ, tOi»t diiHWtiTH or othor information you ahouUi know 
dlinit Chock tlu» tabU' o t= rontoiUi^ to find out w^iat is in 
I. ho tiixtbook. 

b. Thuml^ thro\uTh tl\r toxtbook. " lK>os I ho toxtbook have l^iotures 
rtnd tharts.' An* tl\o pictures and chartn nun^borod? Notice how 
the pict\uos rtud oharta are numberod. Sometimes pictures and 
char ts' aio cilU.'d fL(jurc>s. Notice the pa^je numbers , too. Where 
.uo the pavjL€> numbtMi^:* Is there rtnythlr\q specitil about the way 
the p.^(jos art) numbtM'od? 

7. Continue t(^ ,1 humb . t hi umjli youi .textbook. How is important 
infc^rmaV i(on m^rkcnl in the textbook? Are important words 
undor^lii\ed ? Are italics used to mark Important Information? 

inilyjt : .'.fk,' 'hiii /mi.'. Are colors used to mark 

impoitant informa,! ion ? Are dots •or arrb^ft-^ or numbers ysed? 
How can you tell when a i\ow cT\aptci starts?. Uow are the tjtles^ 
of chapters wr\ttoi\>* Arc? there other titles or headings in 
each Chapter? . , 

8. Look at the last pa^es of a chapter. Are there reyiew 
quest ions at the ei\d of each chapter? Are there self-check . 
tests at the eutJ of each chai^ter.? A self- check tes t helps V^u 
undorstai\d the information in the cJ\apter. Usually you can. 
check your own tests. Ttie answers are usually in the textbook. 

I). Now look at thi; t[l_ossary. Most textbooks have glossaries. 
UftuaLly a (jlossaiy Is at ~t"Ho back of a textbook. A glossary 
is a small ^Fct lonary . It contains words that are used in the 
■textbook. 

10. . Doon your toxtbook have an ijidex? Usually a textbook ha« 
an index. An index is alphabe'^tica I list of the names, 
plcic"es and subjects in a book. Thv P-^qe number j for the 
Information are also listed. An index can be very useful. 

For example, If you WcMi't information on fluids, look in the. 
Index. Th^ /Index will list all the pages where you can find 
information about fluids in the book. 

11. Now yoi are r4>ady to study your textbook. You know how 
the cJ\apter^ are arranged. You know how to recognlie 
important information in^the chapters. Your^teacher will tell 
you what chapters to read for class. 

Try to follcfW those steps every time "you get a new 
textbook. Studying will be easier for you if you are acquainted 
with your textbooKfl. * 



U What Is a textbook? 

2. What cloes yet^ «^cci^a^ intod with mean? 

3. Can you qet acquajnteci with peoj)le7 
C(\xi you 9i>t .icquainted v?lth a town? 

4. Why i:H it a qood idoa to qot accjUrtintod with your textbook-s? 

5. Wh«n Hhoiild you q€*t acquainted with your textbooks? 

6. What is a title? 

7. Ooqfl a titlr paqo havt? a paqe number? 

8. What are t^ditors? 

9. List. two ki^ids of books th?t wiir have editors listed on 
the title paqe . ' . \ . 

10. What intormation is on the copyr'iqht paqe? 

11. What doeH u£?-to-date moan? ^ 
' . Wh,at iH a preface? 

n. How can y^ou find-^^he names of th^ chapter's in a iDook? 

14. What does thumb tjhroutjh mean? ^ ' 

15. List threr ways important information might be ml^rW^d (n 

a textbook . ■ . " 

16. What should you look for at the end of each chapter? 4^. 

17. Wha^is a qlosdary? 

18. What la the difference between a dictionary and a glossary? 

19. What ia an index?* 

20. Rend the following lists. Read the numbered list (1-8) 
Read the lettered list (a-o) . Match the parts of 'a hoc 
on the r iqht with the Inf ormat ion on the lef t . ♦^he %^nt 
one is done for you. (Trl) 
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. 3 la. A not^ ftKjm the author aljout 
the book ^ . ^ 

b. review que s\t?ioi>s AbOK^ff a ch«ipter 



d. 
e , 
_f . 

h. 
1 • 



the date the book >/h8 / - ^ . 
publ i:3hed 

the author' a name 

■I 

i\ list-of editors' * . 
Ihe^'pUbl i slier name "^i^) address 
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the paqe where cfiaprer, 9^ b?^ns 

the title of chlpter^ 3 , 

How mAny chaptq^jJ 'are thcr^V 

the' pages Where you tan find 
information about the diqestiv^ 

-.^ # ' *" • 

k'.' the number of pages in cRaptcji: 5 ^ 

1. How many times hiks the boojc been 

printed? * 
■ ^ c." ^ 

m. the pages yher© you caiA f i'Vid .diac>ram3 
of the he"^rt; ' ' 

m thje pages* where you can find 



1 , , title page 

2. copyrigljt page • i 

^3. f)refac<? 

4 . glossary ' 

•5. table ,of contents 

■6 . end of a chapter 

m 

7 . index ' 

page* numbers 



d. 



informatj*)rf'abButv fe^din^j a^patidnt ^ 
the meaning a^A'^.rijDley^a 



D^inl\he Following terms. -Ex^mple^ntences f ^^^ 
with e2h% Jh^e te«^^ 'vou might want' tcpractice writing 



other, exampjl^(« 



1. ^ to g 



acquainted with- 



John got acquainted with ever^ine a^T the party, 
> Mary gets acquainted with people quickly. 



IX 



13 



322 



to hi acquainteil with- 

Mary in arcjquAintecl with all her neiijhbors. 

John in, acquainted with all thb library books about the 
medical field. , 



up-to-date- 

l^i 3' diet ionary was prli>ted in 19 38. It' 3 not up'-to-^t.o. 
His clothes are always up-tc^-dato. 
thumb tbrouqh- 

Always thumb tlirouqh a book before you buy it. 




/ 
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LAfJGl^AGE USE 



. Here is d comroon question form that you will see on 
AmerLcai^ teats. 

VtY)At is the difference between and 



Uaualiy ^lis typo of question is on essay testa. Question 17 
in your comprehenaion exerciJies .for Unit 9 is an example of 
this typo of question. - ^ 

You can often answer this type of question by writing a 
few short sentences. For example, to answer question 17 in 
"this unit , you could write three sentences. 

17. What is the difference between a dictionary and a-^glosaary? 

A dictionau^y contains hundreds of words and 

definitions. ^ 

•,A qlossAry is a small dictionary. Often there is a 
glossary at the end of a textbook. 
A glossary contains technical terms that are used in 
■ A ,booJc or In a manual. 

Of course, sometime* y6u will have bo write a longer 
answer, fvlwaya try to keep your sentences short and clear. 
Bo sure you answer the question. Don't write about, something 
that is not related to the topic. 
jTr3) 

A Writiinij^ E^xe^^cije • 

For practice try to write 'short answers to the following 
questions. - , . 

1. What is the difference between an R.N. and ah L.P.N.? 

2. What is "the difference between an author and an editor? 

3. Wh^lt is the difference between a chemical fire extinguisher 
and ,v carbon dioxide fire extinguisher? » 



,USINO THK LfBR^RY 



TtIR LIBRARY 



A library h<ia intonation on 
imaginable. You probably know tha 
can borrow. But are you awiaro of 
information available to you?* • / 
^ * ♦ . * 

Most libraries have ma^K^i^es 
records . Some 1 ibrarios , i^npefiiii 
libraries, have movies, vjld^O)f#)pes 
referoiice areas with mator iiiy- /^;va£ 
in the library, > 

Most public libraries ^avc 
books « Often there are atdry hbrfr 
libraries. Films and puppet i^hg^s 
libraries. ^ 
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almost ev^ry ^subject 
t litrar;t^H Kave book^you 
the dif/^tant kinds 



, nq^papersf pviindfilets arid 
ly ^iv0f^ity ancr collate, 
11m .^yrips ado lar9e 
lo >6iT micro fiftlm tor usf 



selot'^6n of chi^liren's 
s /or youoq/children a)t the 
I so take/plac^ at pi^blic 




THE r^IBMRIAN 

Libi'ariana are special' 
libraries. Librairians want 
you can't find t^j^ infortna/ic 
librarian fo^ help. 

THE CARD CATMXK; 

The card 
material in the 
you will be abl 
can find a book 
title# or the 
th% car3*"cata 
a title card 
catalog. It 
record , or ^ 
aibout all the 

THE READER'S 



The R«ad|E 
find Informa^ 
copies of ma^e 
>Thttn you nee'd 
articles. 3c 
togethar like^ 
Sqstetimes (>lc 
special pliicd 



>ome 



tj/ayied people yho work in 
o/TietJp youjjfuse t\ie library. If 
you want/ be sure to ask the 



info/mation about all the 
ou'lmrn to us^ the pard catalogf 
material you wafit quickly. You 
y if /you know tho^^uthc>r# or the - 
booy. there arrf'thfei carHiT In ' 
iji the library--an *author card, 
r^. Learn to use th^ card 

ypvi want to find a book, or a 
formation in the card cata^log 
li^riiry, 

al/hterature 

L odica l Li terature will help you 
'/"Host librariei keep old or back 
d the maqazines are on microfilm. 
p iio you c)kt\ i^-ead the maga'zine 
ck c6pie8 of magazines are bound 
on thd shelves in the library, 
f magazines are stored in a 
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A chook 'in fron^ of each activity whon you f in ^hIi It. 



^cliviiy I 
id Vi ty. 2 ^ 



I . Tovir a I ibrary . 

2, ^ Kill in .>v m.^i of ihv library. 

Act i vi ty I 
Act 

ActtOjity 3 
ft 

Act I V 1 1 y ♦ 4 
4. IJiiliuj the Pjmplilot Kilu 
^ Ac t i V i t y 1 

• At^tivily 2 




AQ;riVlty 
"Act.ivlty 6 
Activity 7 
Activity 8 



Activity ^ 
Activity 4 



lliiinq tho He.icloi 'rt duido ta Periodical Literature 




• Act i v it y I 
Act i v i t y ? 
Act Iv i ty \ s 
Ac: t i v i t y 4 
Uh iru| ,ot her libr^ity matotKilR 
Activity! 
Act i v i t y 2 
Act i v i t y V . . * - 
'Ac t \ v i t y 4 • w 
Act I vVty ,5 



Activity 5 
Activity 6 
Activity 7 



Activity 6 
Activity^ 7 
Activity a 
Activity 9 



Acfivlty 

09 
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r 



V 
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, Activity Sheet for ' tKti- Card CMaioci [X> the following 



AtM ivi I Y I 



ea in any order. 

Answers 



*Wh^\t subjticta do •y^'-* check in the 
c.trd cdtaloq if you wiint to find a 
l>ook ,^bout hAapit^il jobs? 



/Vctj^ivity 2 



Find A book at/out hospital joba on 
the -shelf. Wfiite the name of the 
biK)k nnd the call number. 



Wht^: other types of books aro^on 
the same shelf with books about 
hospital Jobs? 



Activity \ ' 

is there a textbook for nuraiiuj aides 

listed in the card cat/s^oq? List 

the title and call number of the book. 



is thor4! ai book listed in the card 
cataloq about nursing aideft that ia 
not a textl>ook? List the' book's 
title anfJ call number. Find the 
book on the shelf. 
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Activity 4' ' ' - ' ■> 

Does th& llb,j%ary have the 
• 9^ cupflt io t\a\ Outlook boo k ? 



i 



Whfit IB the call number? 
Can you tako the book out of 
the library? 



Is thore ckrxy. in format ion om 
nu r 3 i n q a i ci o a in t h# l>ook ? 



\o|. i vi ty 



Kind a book about the history of 
medicine. What is tho call 
number? 



Activity 6 * • 

■ — t. 

Give the title and Muthor of a 
book that hjan inforfnation i^bout 
tho hintory of medicini» in Asia. 



Find tho book on tho shelf. 
What part3 of Asia are discussed 
in tho book you found? 




IX 



,^ro there ai^y books about yom^ 
country in the 1 ibf<iry? Find ^>tie 
oil t hv? shol f . 'If* , 



What ixrt^ the Ccill numbbrs for 
books rtbout your country? Give 
three oxJimploa. 



■"7 



Aro the booka about your country 
written in Enqlifih? 



Ac t JLy i t Y 8 



Are there any books in the library 
written In your native language? 



If do, give the title and cnll 
number of ot^e ex^imple. 




IX 
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THE LibRAr 



^X^*'*^, Fflo Do the following 

ifcnVrtiesr" Acirivrtj^ T~can T)e "Sone \it any time. Activi ties 
1, 2,. 3, must 'be clone order, ' ^ 



Ac t^lyi ty 2 



in there mt>ro tbcin one pamphlet file 
li^ your library? If so, what ktnd 
of informrttion la In each one? Are 
there any pM^hletsv ffbouv jobs? 



Answers 



Activity^ ? 



la thfe material in the (pamphlet file 
cataloqued? Is there an index, like 
the card catalog to tell you what 
Information ia In the pamphlet file? 



Activity 3 



Check the pamphlet files for three 
pamphlets that interest you. Write 
the ^nameg of the pamphlets. 



Activitjy 4 

Read the • pamphlets that yoiv chose. 



IX 
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; THE LIBBARY * * , 

Activity. I 

View tape-alide kit, "^«dor'« 

av.UUbVe,your instructor wlU show 
ypu how to use the Readerl? (.uid**- 



Answers 



AcjtlvltX 2 

use the Reader -a 'ouide to find an 
^ , article' Stout' your country. 



Activity 3 

write down the complete entry for the 
maqazine article as it is written 
. in the Reader '_3 Guide. 



Now write down the complete entry 
without using abbreviations. 



A«)t the librarian to help you find 
the maqazlne. 




A 

J 



Acavity 5 



Reeid the article. 



Anvwert 



Activity 6 



Prep/ife a short oral repor^ to 
qive in class. 



Act^lvjjtjj[^ 7 

Give your oral report In class. 




TflE l.IlTKAKY ' . . ; 

Activity sheot tor Other Lifc^rt^ry MM Do the following 

1 1 V 1 1 1 o ,M You r^•\ i\ do t hese iic t Iv i tTos i n .any o r r . 



Act^i V i t Y • : - Rccorda 

the librc^ry hnve any ^honogr^iph 
records ? 



Answers 



Can you llaton to the records In , 
the libraryV . » 

^ 

Ci^n you check out^recorda? How 
long crtn you keep them out? How 
many records can yoiu check out at 
a time? 




Activity ^^--Rocorda 

Wlicre can you find a .list of all 
the rocordB th<\ library has? 



Dt)G8 the libri^ry" have a recording 
of Prank Sinatra sincjinq '*I Pid 
It rfy Way?" Where did you look 
to find out? 



Activity 3--^Picturg« 

, Doea the library have a picture 
. fiU? 



IX 




Activity ripturea (C*ont intioc^^ " 

Can you chock out pictvirea' 
^ from the library? 



How many pictures can you check 
oiit at A^lmeT • How lontj can you 
krtftp th»^ T^ctvirpaT* 



A ctiv ity 4 — Plctur eM 

Aro th&re any pictures of 
your Country? 



Are there any pictures ot^ 
Hawaii? ^ 



How are tht» picttirtirt arianijod 

in the picture file?. Aro th^ arranged 

by subject ^nd by a Ipiiabet ioal ord^r? 



?^:^L^^ kijLA" "New 3 pa po 1 1 j , ' 

Are. the to nowspupors in the 
library? 



Can you check out the 
newspapot'fl 



' Ace air th^" newspaper B in English? 

/ <f 



htei ajl the newspaper* 
American papJars? 



Writti the, name of a morning .newspaper: 
How ei^ you know the paper is a 
morning paper? 



Write the name of a paper from a 
mainland city. 



^ Activitj^^tZ.5llil.^£?^-^-S^^ 

.Doe^^our library have children's 
bboks? 



a there a section of the library 
"whene childrert can read? 



IX 
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^.g^jVlty ^--Children * ■ Bopks ^ • 

^; Some books are v^ry 90o<t books 
for children. Theie books might 
'Win an award for being such good 

' f books. The Caldecptt Awarid is 

given every year to the, best picture 
book of ihe year. The award is 
given to the book that his the beAt 
pictures fpr children. 

The Newbery Award i^ ^iven every " 
year to the' best book for ^children. 
The Newbery Award is given £or 
.the book that tells the . besfc^tory , 



Does your library have the^e 
award-winning books? Arc they 
in a special place where children 
can ynd them easily? ^ 



ActAviJ:x,JO 



What other activities besides 
reading dhos the library have 
fcjjp children? . 



I 



REVIEW IRXERCISES 



Those questions cover the material in Units VIII Atxd IX. 

Und€»rlinri the relative clause in each of the sentences 
below. 

a. A person wfto has a heart attack can go to the ^ 
' emergency room. 

b. the doctors and nurses who work in the emergency rc^m 
save many lives. 

c. Who are the nursing aides that are going, to work this 
woekond? * " 

d. Is eihls the dog that bit you? 

fi. Those are the fire extinguishers that will put out 
electrical fires. ' * 

f. . The cljarge nurse who works in this area is ill today. 

g. yh© aursing aide whp works here is very dependable. 

h. Fire is an emergency that can happen in a hospital. 

i The patient who ate all that chocolate is vomiting. 

The patients that are' very sick are in the Intensive 
Care Unit. 

'Add a relative clause to each sentence below. 

*The vaccinations prevent itti&asles. . ^ 



The people 



are locked in the bathroom 




'Is not dangerous. 



d. 



The house 



is very t>ld. 



The nursing aide. 1» new here. 



What 



part of the body do coronary and cardia c refer to? 




a. 



b. 



lungs. heart 
b^alii d . abdomen 
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What does Code Red moan? 

a. fire drill 
^).. ^ bomb throat 

What dO«a CodiB 500 mean? 



c. fire 

d. cardiac arrest 



a. telephone information c. 

b. intensive care d. 



cardiac 

cardiac arrest 



What doeai Code BTA mean? 



a. 

b. 



Bomb Threat Alert 
fire 



7.« 



c. cardiac emeraency 
d- coroitary unit ' 



Which code is n^ver a drill? 



a. 

b. 



Code 500 
Code BTA 



c . Code Red 

d. Emercjency 



9. What word do you not say in the hospital? 



a. intensive care 

b. Code Red 



c . 
d. 



heart attack 
fire ' 



9. Which people should go to the emergency room? 

a. a person who was ih an automobile accident 

^;b. a person who works all day 

c. a person who has a cold * 

d. a per*ion who needs a check-up 

10. There is a fire in the linen room. A wastebasket with 
jiapfer,in it is burning.* What should you use to put out 
th€f' fire? 

a. carbon dioxide extinguisher ' , 

b. chemical extinguisher 

' c. a glass of water ' . ^ 

d; a water hose 

11. Which of the items below are illnesses? 



a* 
b. 



colds . 
broken bones 



c« measles 
<i. bruises 



12. Which 



of tr{« 



items below are injuries? 



a. * colcis 

b. broken bonesi 



c. 
d. 



meaBles 

bruises 
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Which (>f the foUowlmi are laboratory tastiT 
b. urine te»t ^ 



14. Which la a (5l3ea»e? 

a. x-ray 

b. di Abe tea 

15. Whtit aoea uj27_to-da^^« mean? 



c. hemoglobin 

V^^^w^o blKJod cells 

b. diabetcfl 



16. 



18, 



19, 



, c. ea^ly 

«• "'Od.rn on time : ' 

b.- lata 

What can you find In the glossary of a textbook? V 

A Mni^-lons c. the names of chapters, 

«. definitions author name 

b. paqe nambera a- 

f<r.ri fho titles of chapters in. a book?. 
Where can you find tnc citien v 

c table, of contents 

a. t tie page ^ ' 

b. glossary 

Where can you find o.t it the information in a textbook is 
up-'to-date? 

' ■ c. copyright page / 

a. glossary -title page 

b. table of contents d. titie pay 

What Is a iibrarUn? 



I. ^ if the library f^a« a particular < 

'Where do you look to find out If the ii^r y 
book. that you want to read? ^ 

ttv,- .K*wea m the. pamphlet file 

Tn 'Sr^SL^^ m the card catalog 

Which things can you find in a library? 

c. n^wipaperi . 
books ^ records 

b* magaiines 

. ■ ^ ■ 1 ■• . 



20, 



21 
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22, Which of the followlnq Inforiration would be in the 
SS.^Sl^J.L'! 1^ Perlodi,c?al Literature? 

a. the HAiTio of a maqastine article about' nursing aidee 

b. ^tho name of a book about nvjrsing aides 

o, a H»t of Bchools In Hawaii ^jthat offer nursing aide 
.training 

d, the name of a record about' the Re ader * a <;uide 

23. * Which of the following Information would be in the card 

catalog at the library? 

a. the name of a book about nursing aides 

b. the author of a bpok abo^it nursing aides 

c. the librarian's name * . 



d. the paipphlet file 



24. 



Which Ubr^iry probably j^^ld haye a children's section? 



a. a university library 

tx, a community college library 

c. a public library 

d. a medi^'al library 

25. What is a textbook? 



* 0 



a. a book used in school c. a list of books^ 

b. any book ' d, an old book 
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UNIT X \ * 
. OBSERVING AND REPORTING 

4 

I > 

Unit X has* wo import.int parts. In the »fiflBt part you Will 
^ learn About obaeuvinq your pationtH in th« hoNspital* YOU will 
learn that It la v«ry important to v#atc^^ for changea in your 
patients. It in also important to rop6rt th« chan^as. You will 
loarn that thora are two kinds of roDortjB — object;! V« report* and^ 
flubjectivo reporta. Bo sure you unOTrstand the difference I 
between » these two kinds y>f reports, ' * 

In the second part of this unit, you will practice fillin<^ 
out forma. There are intake anS output^ forma ;and other kinds 
of hospital forms. Each of these formu has important vocabulary 
that you will need to urtderstandwhen you work in a hospital. 

Part of the section on formrf in Unit X has examples of 
bank forms. Chis section contains information to help you when 
you op^n a checfkii^g or savings account. 

Be ^ sure you understand all the informatJ-on in Vnit X. 
Vou might want to^^et some counter chocks from a« bank and sOme 
deposit slips from a savings and »loan to use for further practice 
in t*e classroom. ( . 
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OBSERVINO AND REPORTING 



Ayi a nurainq aide you will be asked ^o report changes 
that you observe in y^our patients. .The changes you observe 
ffli<|ht be symptoms. A symptom 4 8 a sign of disedjse. is a 

aiqn that something is Wtonq. iF'or example, blue lips are a 
symptom of cyanosis. - t 

You will be asked to makei object i\/f^ .obser vat iona . 
Objective observations are facts t ha tpyi^j/ observe. Yoti can 
make objective observations in four' ways. You can faee some 
changes. You can aoe a raah or a flushed face. You can Ij^e 1 
pome signs, such as changes in pulse^rate or puffineaa on the 
skin. You can hear some signA such as a coucyh or wheezing. 
You can smel^l some signs such as 'mouth odor. 

Objective symptomrf, are symptoms that you can see, hear, 
feel or smell. -Wh^n you report objective symptoms, ypu report 
facts* For example, you see that .a patient/ ia eyes are^ed. 
If you report that tho patient's eyes are red, this is an 
objective report. It is a fact. I f you report that the 
patient's oyoii are red because he or she is tired, this is not 
an c^bjective rr^port. You shqwld not try to interpret your ^ 
--observations. You should report the f^cts. 

You can report what the patient says. For example, you 
can say, "Mrft. Smith says she*s tired." You are reporting 
what the patient said. 

Notice the differe^nce between sentences a and b. 

a^. Mr^. Smith says she's tired, 
b"*. 1 think Mrs. -Smlt^ is tired. 

The first example above is a fict. You are reporting what • 
Mrs. Smith said. The second example is an opinion. It is not 
a fact. You are reporting what you think* What you think 
might not be a fact. It might be an opinion . Examples c and 
d below arc opinions^ - . 

c. . Hc^s flushed. I think he has a feMNir. 

d. t think' he has a stomach ache* 

Aa a»nurainc| ^aide' it is important for you to report facta. 
You should avoid including your opinions in your reports^ . You 
will be able to observe the patient often. You will be able to' 
make obsf^rvations when you take vital signs, when you bathe the 
patient and when you bring the patient his food. You should 
always make objective rejsorfcs of changes you observe. Remember # 
opinions are not part of an objective report. 
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{ compreh ension! 

1. Which of the HtdtementB Ate o^xamplea of objective reports? 





Uo has rdiBh on his atomnch. 




b. 


ShG hns a temperature of 101^. 




c . 


She i3 tired. 




d. 


Hia skin is swollen around the 


IV needle. 




Ho says he's tired. 




-} 


His lip3 are blue. I' think he' 


'a cold. 




She aaid she feels sick. 




h. 


The ckin on her ankle is inflamed. 


,i. 


T thint: she ha« a cold* 


1 


. „J- 


He says he has an allergy. 





/ 



J 

Ko/ questions 1 and 2 below answer the questions based on 
the- intormation you are given in the example sentence. 

2. ' -AS a nursin.! aide you will be'asked to report changes 

that you observe in your patients." 

a. Who will be asked to report changes? 

b. Which chancfes will you report?^ 

c. What will you observe? 

d. Who will a«k you to Teport changes that you observe 
in your _patient8? _ ^ 

3, -You will be asked to make olvJoctive obaervatipna . " 
n. Who will be asked to make objective observations? 

b. What will you be asked to do? 

c. Who will aak you to make objective obnervationa? 

f 

I. What is a symptoro? ^ ♦ 



344 



which of the examples ♦below ar« symptoms? v 
^ a ■ blue lips g 

^h 

•i 



b, a fovor of lOT 

c, the measlea ' 



d. broken letj 
G. a cut 
f. the flu 



diarrhea 
hay fever 
sfiiff lea 

vomit iii^ 
a cough 
tlub^rculoai 



6. Liflt four ways you c,an make objective observations. 

I) ' 

T. Give an example^ of a chauge in the patient that you can 
Bee. 

« * 

a. Give an example of a chanqe In the patient that you can 
hoar. ^ 

**r List throe tiWs that you will be able to observe your 
patients. ' ^ 

10. Should you include tepinion!j in your objective Reports? 

11. Give an example of a fact. 



12. Give an example of an opinion. 
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SUBJECTIVE SYMPTOMS ^ • 

A Bubjective aymptom 1« a symptom a peitient tella you 
about. The p.itiont is tho only ono who can feel a aubjective 
•ymptom. For example, pain is a subjective symptom. You 
cannot see pAin. You cannot feel your patient's pain. "Vhe 
patient can tell you about the pain. Then you can report what 
thm patient sayn. 

So a patient must tell you about subjective symptoms. 
You can't see, hear, touch, or taste them yourself. You can 
report what the patient says. 

It is important listen to your patients. They will 
^11 you many thin^js. You should recognize subjective symptoms 
You should report subjective symptoms, too. You should not 
express your opinion about the symptoms. Just report what the 
patient says. 



[comprehsnsIonI ' » 

1. Which of the statements below give subjective symptoms? 
^ a. I have a pain in my back. 

^b. I feel d^r,7.y. 

^c. There is a lump in my neck. 

^ d. She hers a cough. 

e. These babies are one day old. 

f. *Sh«^ has a pain in her left side. 

^ g. Everything tastes bitter. 

h. He vomits after every meal. t 

i. She is-; pregnant . 

J. I'm cold. 

2. WhAt is a subjective symptom? 

3. Why must the patient tell 'Jou about a subjective sytniitom? 

4. Why ia it important to listen to your patient? 
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5. Should you oxprttsa opinions about a patient's subjective 
eymptoms? ^ ■ 

6. Which statements below do not aontain opinions? 



Mrs. Collier says she is cold, 
blanket. 



She wants another 



f . 
h. 



He says everything tastes bitter'. Tlie medicine.he 
takes probably makes everything tadte bitter. 

He has a temperature of 101*- . He says he's very 
hot. 

She has a temperature of 103''. I think she put 
the thermometer in her tea. - Just 30 minutes ago 
her temperature w^s normal. 

He has. a broken leg^ He fell down the stairs. 

She says she has a headache. She says it started 
after breakfast. ' 

He has a rash on his stomach. I think his gown 
rubs against his stomach.- 

Th^y have food poisoning. They probably ate too 
much chili at the cafeteria. 

He has an eye infection. He thinks it started 
Friday. 

He says he has a pain in his^ left shoulder because 
Ho painted his living room* on Saturday. 
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1. Nursiiuj aiiios .should make ob^ctivo reports. You will 
nee iKiiitMAt YOU might bo tho f _ ^ oat 

to uee chjmiea the patient. When you m '/^ _ an 

^ob1octlv« rupott you ^ _ 1 and report facts. 'You 

a. ' not mako subjective reports. Y should * 

not try to ^ th© chanqes you observe - 

Y ' should report any changes t _ ^ _ you 'observe in 
the p _ _ ^« 

2. Objective observations .iire facts t'h*t. you observe. Vou 
should always report c _ ^ you observe in the ^ , 

p . You can make objective 

of changes in the p ^ ^ _ • 
You can m«ke observations /O'vlr ways. You can s „ _ 
nome changes. y7u qan f . ^ some changes. You can 



h 



some changes. You can ji ^ ^ some changes. 



A subjective symptom Is a symptom a patient tells you 
about. A patient must tell y _ about subjective symptoms. 
Pain an example of a s „ „'„ „ _ .. ^ symptom. Vou 
cannot fe«l y ^ Vtienf m p«ln. YoU cannot a „ _ the 

pain. YOU can r _ „ what the patient say. 

- the palm. 
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• !♦* Muralnq aides should make objective re^rtr. You will 

89« the patit)at often. You might be the first, one 'to see 

changes in tho^ patient. When you make an objectiye report 

you observe and report facts. You should not malse 
\ ' 

/ subjective ^reports. You should not try to interpret t^e 
^ changes you observe'. You should report any changes that 
you observe in the patieat. ^ . ^ ^ 



Objective observations are facts tl^at you observe. You 
should always report changes you objiervo in the pistient. 
•You can make objective observations of changes, in the 
patient. You can make observations in four wayd, YcAi can 
see some changes. You can feel some changes. You ca*n 
^* hear, some changes* You can smell some changes.' 

3. A luibjecfivo symptom is a Rymptom a patient tell^ you 

about- A patient must tell you about subjective symptoms. 
Pair:^ i^i an ejjample of a sub^Jective sympt*om. You cannot- 
feel ^our patient's pain. You^cannot se^ the pain.' You 
can report what the pat ioht says about the pain. 



• MEDICAL FORMS IN THE HOSPITAL^ " 

On the following pag^s there are •''""P^''^ °' '^J'* '^yPJ'-^' 
form, you n,ay .ee in t^he ho.pitAl. Every ho-pital^aa it. own 
Jorma, Read these enample forms carefully. Be sure you 
understand ^11 the vocabulary on the forms. . « • 

Your supervisor will tell you which |;°;Pi*^*l f 
fill out. Vou ahouW be able to read forma like these. 
?Su sJoild^ able tl fill the™ ou^ ^ou should ^now ».ow to 
interview a patient. Of}:en a nurse will « J''. ^*'«»*' 
but you should be able to help \t you are asked -to. 

work with a {.artner anti practice filling '°^2|;;^k 
There is a vocabulary list at the end of this section. cnecK 
vocabularrii-t and the translations if you don't know • 
some of the words^-on the charts. 

INTAKE AND OUTPUT EXERCISES ' 

work tub following problems and enter yoilr answers on ths^ 
cprrodt intake-output sheet. , 

For problems 1-7 the patient's name is Rcfeney T. Mills. 
His dq^tor is Dr. Elvira Ramos. His hospital number i^ 539- 
ll-*4462. 

1 Yesterday at 7iO0 a.m. , Rodney had breakiaat. Ha hid « o^-. ' 
• of m!Ik! 4 oz. of orange juice, ene boiled>gg and a piece 
of toast, / ' . ^ 

. 2. At 7.30 he asked for the urinal. He urinated and there 

was 4 oz. of urine. ^ ' 

3. At 9.i0 he aaktfd for the uninal again. He ur|||ted and ^ 
ther«; was 4 ox. of urine. , 

4 AfirVaO he had lunch. He had 6 o*. of soUp, 4 ov « ' 
' Jellor,.,2 •Jtackers -and 8 of water., 

5; At 12 J 00 noon h«i urinated 6 oi. ^ - ,. 

i. At 'itlJo' p.m. W felt nauseous. He vortiit.d 8 o». , ^ . 

. 7. At 1115 heWn to hav* .diarrhea. There w«» 4 oi: of 
liquid In t^• bedpan. 

«,^,,hi^« 8-12 the patlen.t'i'name la Mary Browning Jonea . 
H.r ;«tSrii*S;. aiffrl; «:nda^l Ps^k., M.ry* hospital number, 
it 446-31-2162/* ^ 
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r«c#iv«d 16 oa. of blood dt 8:00 a»m. 

lltOO^in the morning she urinated 4 oz. , 

At 2:00 p.m. she was «witch^d over to IV* a. She received 
ft oty of fluid. 

thie evening 4he urinated i ox. at 7j30 and 3 os. at 1(?:15 

Thie aftlBrnoon 2 1/2 o». oc mucua was removed from her 
lunqs af'ii^O. 
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PILIKtX NUI HOSPITAL 
Tamarlod City 



INTAKE AND OUTPUT RBCORD 7 t 00 A.M.-7t00 A.M. 
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DATK j BLOOD, i NUR5K VOLUMX j ' I^C^DINQ | 
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: MEDICATIONS ' , ^ . ^ J 
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Pout-iporot. 1 vr IiwiJ.ru. t r»nar 



.ill.JU'j * 



S.. lUi'wl tyju* an.i ry . .j,.t. 

j;>j»i±iHLUJX^i:it^^^ 

J'_*ii'i?XiL ^ . ^ 

^ Lii«lie<:!:j:-Al'jLil^'i'»V^ 



'J, n*»nturt)M nuil piouthewta r« 




11. 



ir »Mithft.»M'l . fMl : 
time: 



tlmi 



datT 



/ / Ambulntory 

- ZZy Wheolchiilr 



r.ont to: 



IrmtruotM to sitiiy in 
_^.,..^kL>^^.Il for a«alatnrtict,_ 
If. AdiirijiirtoKraph plate on oharX. 



A.M. 
P.M. 



A.M. 

r.M. 



Hroolvei! Ill: 
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OBJrCTlVK riNniNOSr - (wlmt yuu obiiei vr) 

•uixlouu /^3^ <ir»jireiuu'<l / / otHor 

2. ayinp^jjimii you obrtorvw: ^^„._„_ 



atJKTKCnVK FfNIHNfV*^- (what pntl«nt. vtrbnllirH) 
1. H<mKoti f'T hnnpltftl L7,»tion___^ ^ 



2, Whnt y^u kru^w iibtnit. y^nn^ H inead .iv niirii;try?^ 



1. ]|iiv«* you kiiown^nriyono **1:k» wltli u alml l»r probleni?_ 



^, Any- pi'*'vr«njii bii!\pl till I /.'it !■ «r»V ^rtii /_^/ ' no / 7 





How ioMK j Medlcntlonti 


How often taken 











fip*i'inr ^ — » 

6. MetlloAt Idhu brour.bt^ from ht«ne: none r_J went home /~/ nurneo' station/^,/ 
'T» Bt)W«] or hi mhl(*r proMemH : 

Blad(ii»r: nohg,_/~i^ ln<-*ont lneiir<* / nocturia ami freauffnoy 

Howe!: * n r' '* / iiljirrhfiA [ ^j,/^coi.j\t Ijmt .^ .n^^il rejin-ly ^ ' 

a, Actlvlt> limitTitlonii: vlalon / / hearing / / paralyBln ,£11^7 Zl^y 

rnmmerit.ii ! V ^ . , , . ■ _ - 

9» 'r>l40p ptttU*rrr: What helpB ycni when y\)U catinot aleep? , , .... . 

10. niMioial (V)nolt!erHtli>n9 '(-reHtrhM, vlsiitoru, tipeiMal requ«Ht«, hablta, eti'.): 



11, AllerKlett: MpjU^'***- l^nn 



roovi» / Oth«r«_ 




Admit tins Murs«»8 aignat^i** 
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pli.lKlA NlJl HOtUMTAI. 
. HimHKtV ADMISSION KKCORP 



SimHAMK 



"WAfiD 



nooM 



INMIRMANT: liHtlent / / family [Jj oth«r CU 



(roUtlo'nohlp) 



A.M. 



A»41«aU)N; tlm.: VM, mode: n«bulatory ^.7 wh;clch«lr bJ^ ntr^tcher /TT 

,H)nilltlon: •atlifactory LJ L-^ ^^^'^ 

at bedalJe Oj 



DentureB: vipp« 



T Zl7 lo»«r £7 p.rtlal LJ ''"P ^ ""^^IL _|' 



(.-ontact lona [U " proa theiilB £_/ 



oth»r 
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oiLttm In thli 



Thlii vocabulary app««ri on the cfTatti in thli unit. Th«M 
«r« words you will h«ar in th« hoi|ilUl,. Th« word«.iMirk«d with' 
an *ar« oomnon word* you will hMr in ordinate conv«rtatlon. 
Th0 oth«r words are msdical tsrms which ar« rarsly us«d outsids 
th« hoipital. • 

ambulatory- adj,- walking, abl^ to walk. • . 

to anbulata- v,r to walk 

♦anxious- adj.- worrisd. 

cathstsr- n,- a.'tubs which is inserted into ths body to taks out 
fluids 

catheteriied- a*),- %,o have a tube inserted into the body*. 

n 

conatose- adj.- deeply unconscious; in a coma, 
♦confused-* ad j.^^ mixed up 

♦constipatiron- n.- a condition In which a person cannot defecate, 
to defecate- v.- to have a bowel movement. • 
♦depressed- adj.- very sad. 

♦diarrhea- n.- a condition in which fecal matter is watery and 
is discharged more often than usual . ^ 

♦dose- n.- a specific amount of medicine which a patient takes 
at oiie time. 

e|ttesis-n.- material which a patient spits oi^t or vortits.. 

incontinence- n,- a condition in which the patient cannot 
control his/h^r bladder or bowels. An indontintnt person cannot 
stop his/her urine or feces. 

nocturia- n.- much urination at night « 

oral f<|Mih^-' eating; oral meahs 4nouth. 



*para;Lysis- n.- a condition in which a person" cannot wove a 
^part or all of the body, K paralysed person cannot BK>ve his/ 
her body. - . 

preoperative-. a.dj*- before an operation, before surgery^ 
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CHECKING AND SAVINGS ACCOUNTS 

iREAFfNG T?) * 

Mflry and Rlchnrd Watanab« decided . to open two joint accountJi 
tit Tamarind City Bank, One joint account will b a savlngi 
account. The joint Recount will be _ checking 
accc^nt. They decided t _ deposit $50 In Jthe ■ ^, 

account. Then every month t . will have Mar^J'a check 

V ■ ■ 

4epc«lted In the checking 
They aaked the bank t take $25 from her (^--^ _ „ _ «ach month 

and deposit ^ _ automatically In their 8av4hgB _ _ _ „ • 

* The Watanabe'8 had to'f _ _ out lots of forms w _ 
they opened th^elr accounts. of the forms^was _ signature 

card. They, had t fill out one card f the savings account 

and card for the checking ♦ They 

both signed thp c and they filled out t _ other 

Information on the c _ . 

The bank uses the b _ cards to make 8ur« n 

one else withdraws money f the Watanabe's account. th« 

P _ ^ ^ bank can c _ ^ _ the signature on a 

w ' _ *llp or on a c They caix also ask ^ 

person what his or h ^ mother's maiden nam« l^* • 

person tries to ^ ^ _ the Watanabe's account, that p ^ ^ 

probably will not know t ^ maiden names ot th# w _ ^ in 

the family. The s card It u»ed to h _ ^ 

protect the money Mary _ _ Mchard deposit In the b _ _ ^ 
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CHECKING AND SAVINGS ACCOUNTS 

Mary and Richard Watanabo decided to open two Joint account 
at Tamarind City Bank. One joint account will be a aavinge 
account. The other joint account will be a checking account. 
They decided to depoeit $50 in the savinga accpunt. Then every 
month they will have Mary's check automatically deposited in 
the checking account. They asked the bank to take $25 frow her 
check each month and deposit it automatically in their savings 
account. 

The Watahabe's had to fill out lots of forms when they 
opened their accounts. One of the forms was a signature card. 
They had to fill out one card for the savings account and 
another ca»d for the checking account. They both signed the" 
cards and they filled, out the other information on the cards,. 

The bank uies the signature cards to make sure no one else 
withdraws, money from the Watanabe*s account. The people at the 
bank can check the signature on a withdrawal slip or on a check. 
They can also ask a person what his or her mother's maiden name 
it. It k person tries to use the Watanabe*s account^ that person 
probably Will not know the maiden names of the woinan in the 
family. The signature card is used to help protect the money ^ 
Kary and Richard de(k>eit In the bank. 
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i.?.lQl|ATURE CAKD I NPORMAT t^N 1 ' 

Use the Information below to help you •fill in the •ignature* ' 
■ card nn the next page. . / 

A woman *{i maiden name Is her Lant name (surname) before - 
getii married. Women uHually use their husband 'a Last name after 
marrlaqo, ' * ■ 

Before Richard's mother qot married # her name was AiKo 
Yoshldii. Before Mary's mother got married, her name wat^ Marlko 
Ndkamoto. 



Mo t he r • n B I r t hp I a cc 

A birthplace Ih the place whore sotneone Is born. Alko 
Yodhida was born in Mhuo, Kviual. Marlko Nakamotd was born 
In Qkin<)wa. 



Phone 



in the abbrevUition for business. 




The telephone number for Tamarind iCommunlty College Is 
277-)224. Richard goes to school at the cominunlty colleg 
T\ie number for Mnuka Service Station Is 277-5980. Rlchar 
works at the service station. The number foe. Mango Tree^ 
Elementary School ts 277-1667. Maty Voirks at Mango Trej 
Elementary Si;h<Kil. 

Zip Code 

Zip codes are numbel^B used In addresses to help i allmen 
deliver letters swiftly and accurately^ Each number corresponds 
to a specific area In the United States. Zip codes a^e written 

at the end of an address. *^ot example i 

Mauka Service Station 
.417 Pahoehoe Boulevard 
Tamarind City, Mahlmahl 99022 

The zip code for Tamarind City is 99022. 
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Mcurlty number. Pv.ry P-y^^^ " ' JS^.ck . Thi- 
.mi,lU*<nount of money °f '•^^v »v-tem Th. Inlti.U fdr 
money goes Into th. -ocl^ "rriCA. ?hriocl.l Security , 

the social """f^'^y "y'^t^bUd ^op • -n^to the elderly. 
Office (jivee money to dleebied peopt" 



Richard-, -ocial "curity nun>ber 1. 530-3 3^4968. 
number I. 43U-28-7H0. 



Mary'« 
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TYfimfWNT NAME OP ACCOIHliT SUMAMC.PMT 



□ tHMlE 



r 

Mr. 

8Gr 



nCNECKINO 



AtaUHT NO.- 
□MMWt 



S%Mtiirt 



Cltf 



Stiff 



1AMARN\K> CITY BANK .D.t. 



(I), 
(2) 

I 
2 



1 

MliilO^pnil f 



1, 



IM. 
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BANK AND SAVINGS FORMS 

■ ■ ■ 

Practice filllftg in the fortnm on the following page*. Tlx^ 
worlds below are im^rtant, fou will »ee theae word* on cheeky 
and on b>ink forms. 

^1, coina-n, - money, such as pennies, nicKlee, dimes, quartera. 

'2. counter check-i^^- a check for use in the bank. ^" i^u 
forget your checkbook, you can write a counter check to 
yourself and withdraw money, from your account. You can t 
/ use a counter check outside the bank. 

3. currency-n. - bills, such as a dollarb^^lr a five-dollar 
" bill. ^ ^ 

4. dopoeU"V. - to put money in a bank account or "savings 
account. . • * 

d.e'ppsit-n. - the money you put in an acpounf. - 

, ■ . • ■ * 

5 non-negotiable-adj. - a counter check i« noninegotiable, 
It cannot be written to anyon* excet>t yourself.. 

6. tran»action-rt. - exchaupe of money, to put money in an 
account or to take money o6t. * . 

/ - " ■ . ■ 

7. withdraw-v. - to take money out of a bank , account or savings 

account* ' 
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TAMARIND CITY BANK 

TAMMWip OTV. MAMHttmiMiANO 
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.COUNTER CHECK 
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CHECKING ACCOUNT DEPOSIT SL 



IfMSCmNB ACCOURfT 



TAMARIND CTTY BANK 



■■•8 oo6r30c 



(Front) 



Enttr tttal ^ 
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SAVINGS DHI>0t5lT 



.MMNQSMKPOSIT 
IMtttrvMHtol 



TIVMARIND CITY BANK 
0«lt^. 



Jo/jMnk MUy 



MhmPB 
Manet S 
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account (mwtm 



coint. 

currtncy. 

chacki. 
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SAVINGS WlTHUHAWAl. 



mmS WITHDRAWAL 
(nat nanotiiMa) 



passbook imiit aooom^ 

Tamarind City Bank withAawii 



•clumMgapavmant tomioftthudatt 

"INm iitfm bdow if chahosd tinct tart transaction 



Doltars 



it::::!: 



_ it jbahk antry 

Hiw IF t Manet 
S 



charj)a this amount to my account 



Activity Chatga 
$ ^ 



account numbtr 
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Ijgiajcinq a Chgckboqij 

PIU 111 tho form on the followinq p«i)e, Ub« the Information 
listed below, ^ ' 

Richard and Mary Wntanabe wrote the following checks. 

a. .On August 6, tho'y paid $6,25 to the Tanuir^ 

Suti. The chock nvimbiir was 1105* 

b. on August 0.9, Mary wrote a check at the supermarket 
for $35.38 to pay for food. 

c. On August 9, Richard wrote a check for cash ht 
the bank for 520.00. * ^ ^ ' 

d. on August 15, Richard wrote a check to Tamarind 
community College for tuition. The check was for 
$52.00. 

^ e. On' August 25, Mary wrote a check for $17.45 at 
Maria's Women's Wear in Tamarind City. 

f. on August 27, Richard wrDte a check at Fukuda's 
Auto Body Shop for $4 2.15.^ " 

Richard and Mary made the following deposits. 



a 



On August 3, they deposited $200.00 in their 
checking account. 

b. On Au<3USt 17, they deposited $123.50 in their 
checking account. 
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CHECK RB^fSTKR 



Qtoch Halt QMck 





Dtlttf 


Amttf 




Chtok 
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DO YOU HAVE ANY lOENTlPICATlON, SIR? 



Z3 

Richard' W«t«n«b« l« r«h«ariing for a play at Tamarind 
community Collage. Acting La Rlchayd'a hobby. _ _ thla play 
h« h*« t part of a hobo. T _ _ aftarnoon ha 1* rahaaralng 

A coitum«. He ii w ^ .„'b«ggy panti and a 

V ahirt. H« ii wearing _ wig and he ie 

a . an old, smelly cigar. 

S Richard remembori thait today hi« 

wedding annivex^iary; He w ^ ^ planning take Mary 

tonight. «e has to g „ to the bank to d a check. 

It'e 2x30 p. . Hn knowi the bank w cloie lOon. He 

doe.n\t h .time to' change hi. c • He rune down 

the ■ toward the bank. 

juit b 3:00 Richard ruihei into t bank. He 

goes to ^ teller. M have to c thia check for $50," 

R ga«p». • - 

"Do you have ■ ^ ^ 1 identification, sir?- aeka th# 

t _i . 

Richard reache. Jor hi. w ^ "Oh, no! I left m ^ 

wallet at the college!" ^ 

Hip • ok. I'll check your . card*!* 

nay.. the teller^ 

\. . • ^oo^ My ^ _ ^ ^ .Igndd one ^ 

j la.t week,** Richard . ay i. ' 



_ ''toller ntudles the ilynaturea'. 
**** ^ ^^„.f the ai9njituro« certainly look t ^ •«me,** ahe 

' •'That 'a b ^ ; thoy are. Now can cash my check?*' 

Richard' . . 

* •*Not y»t. We. h^nve t bo kure'you are*M . Watanab«,** 

• repli«« the toller. "W Ih your mothor's maiden n 

••Yoshlda, Kiko Yoshida," Richard . 

"And. whrtt about your ni - ?" -the teller 

. aakft. 

■•what her?" Richard is gettincj _ _ 

' **What Ih her m*.^lden i\ ?** the teller asks. 

"Mmmmmmm, h ^aidon name? I can't r _ .1 
didn't J^now hor t.. , ** Rich^ird replies, 

1 **Well/' s^ay» t teller. "I'm sorry sir. W _ can't cash 

your ch^ck th^it intormation. ** 

"ThiB*i«*t . . _ . . .J** Richard shouts. 

"Why don't y ^ call your wife and her?" askd the 

tellor. 

1 don't want her t _ know I'm here. I 
m ^ I'm tryincj to surprise* h Look," says Richard. 

"1*14 t \^ in a m _\ " 

He walks away from t .teller to think and t ^ 

remembers. 

ft ' 

**Hey>" Richards s . "Hor name is Nakamoto. 

M _ _ Nakamoto, If I joat V ^ ^ _^then 1 can romambsr. 
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N hpw about cashing ™y ^ _ 

"l'm"«orry fir,** th* t _ "ffiil**. **ll6're clOMd 

I after JiOO. •* 

DO YOU HAVE ANY IDENTIFICATION, i3IR? 

Richard Watan^be in rehearting for « play at Taroarind , 
Confaunity Cplleqe. ^Acting la Richard' ■ •hobby . In this play 
he haa the part of a hobo. Thia afternoon he la rehearsing In ^ 
a codfcutne. Ho is wearing baggy pants and a wrinkled shirt. 
He is wearing a wj.g and he is smoking an old, smelly cl^ar. 

Suddenly Richard remembers that today is his wedding 
anniversary. He was planning to tak* Mary out tonight. He ^ 
has* to go to the bank to cash a check, 

It*8 2:30 p.m. He knows the bank will c1ob« soon. He 
doesn't have time to change his clothes. He runs down the 
street toward the hAnk, ^ 

Just before 3x00 Richard rushes into the bank. He goes 
to a teller. "I have to cash this check for $50, Richard • 
gasps. 

"Do you have some identification, sir?" asks the teller* 
Richard roaches for his wallet. "Ohv no! I .left my ^ 
' vallet at the college." ^ 

"That's ok. I'll check your signature card," says the 

teller* w 
"That's a good idea. My wife and 1 signed one just last 
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w«ek,** Rlchrtrd »ny«. 

The tell«r atudion the algnaturea. 

"Well. th« Hlqtuituros cert^ilnly look the aamo," Bho say*. 
"That's becnuflfi they .iro. Now can I ctt«h my check?" 

ftichard aaka . " > " 

• ■ * 

"Not yot , Wo havif to 1x5 sure you arc Mr. Watanabe," 
repliuH tho tellor, "What in your mother's maiden name?" 

"Yoshlda, Eiko Yoshlda,- Richard answers. 
' "And what about yt^ur miot her- In- law?^ the toller aaks'i 

"What about ht?r?" Richard ia qottinq, angry . 

"What Ib her maidon name?" the teller asks. t 

"Mmmmmm, hor maiden name? I can't remember, " I didn't know 
her then," Richard rojt)li03. 

"Well," aaya the teller. "I'm sorry air. We can't cash 
# * 
your. check without that information.*' ^ 

"•Phis in ridlculouBl" Richard ahouts. 

"V/hy don't you call your wife and ask her?" asks the t«ll«r. 

"Because I don't want hor to know t'm here. I mean I'm 
■tryimi to surprifle her./ Look," nays Rlchar(3, "I'll think 
of i t in a minute. " 

He walks away from the teller to think and then he remembers. 

"Hey." Richard saya. ';Her-namG is Nakamoto. Marikp 
Nakamoto. If t )u8t relax, then I can remember* Now how about 
cashing my chock?" * 

"I'm sorry sir," the teller smiles. "We're closed now. 
tt»s after 3tOO." 
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1. What la RichArd dolaq when the story begini? 

2. What Is Richard's hoJbby? 

3. ' What part does Richard have in the play? 

4. What is Richard wearing? 

5. List two things Fichard forgets. List two things he • 
remembers. 

6. What is Riehard planning to do tonight? 

7. Richard runs down the street toward the bank. What street 
""do you think he runs on? * ^ 

9. What time does Richard get to the bank? 

9, . If Richard caught the bus to the b^^nk, where would he catch 
it? What time would he arrive at the bank? 

10. What time does the bank clo*e? 

11. How much money does Richard want? 

•12. Why doesn't the teller ca.h Richard's check when he first 
gets to the bank? 

13. Richard can't reraelnber hln rtother- in-law' s "'■^[den nan|e. He 
■ays, "I can't remember. I didn't know her then. What 

he mean when h. sayB, -1 didn't know her then?" What 
does tjjen mean? ^ 

14. ' Why doesn't Richard call hia wife? 

15. The teller' sayi, -The .igrfature. certainly loo^ the .amo.- 
Then Richard »ay., -That's because they are." What does 
Richard mean? 

16. Why does Richard have so much trouble at the bank? List at . 
least two reasons. 

"17. Does Richard q(nt his money? Why not? 

18. What do you think RiGhard does when the teller' says the bank 
is closed? 

19. How o«n Rioh«rd aet money to. t*ke his wife out tbniqht? 
Liet two suggestions. 
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20. If you Insildtt a b^tik at closln^j tlm«, could you cash 

check ?^ 

to rohOiirao- v.- to practice doing or saying something, 
d play~ n.~ a story toM by ACtotH on a Stag*. 

to Act- v.- to pretend? to bo In a play. v 

■ — ' .... ' ' ■* • . 

a hobby*- n.- an activity ycu do for fun. " 

a hObo-- n.- a man who does not work, or wl^o works ^.only when he 
has to. A hobo dooiin * t have a home. Ilo travels around the 
country often by sneaking aboard freight trains. (Freight' 
trains carry animals, footi and •machinos . ) Groups of hobos 
wore^contmon on the U.S. mainland during the Depression of the 
19>0*8. Thoro are not many hoboa^now. 

a costumo- n.- special clothoa that are worn in a play or at 
a party. 

baiiqy'- adj.— tpo big; looftc^. 
a wig- n.- a bairpioce. 

a wedding *inniver»at y- tu - the date each year when a husband 
and wift^ colebrato the boq inning of their marriage. 

to tako someono out- v.^j^to have supper in a restaurai>t or see 
a movie or other ontertaininent with someone. If you take 
sonxoono out, you p»iy for the entertainment. . ' 

to gattp- tt) broathe hard, to pant, to l\ave trouble 

breathing. . / 

/' ' ■ 

■i 

ridiculous- ad j ni 1 ly, stupid . 

how about; what abdxit- used in informal conversation to 
indicatcf a question. Fot> example: 

What about going to the beach? 
How about going to the/ beach? 
Ck") you want to.qo to the beach? 

What about nUppor? 
How about supper? 
Do you wan\ supper? 
Shall wo have, supper? 

mothor-in-'law- n.- your wife's mother or your husband's mother. 
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CROSSWORl> PUtttE 



ACROSa 



I Mrs. Collier «ayti she's cold. 
Sho wants h«r 



7. Miss Chonfi, brinq 
drossii^q kits. 



e. Opunui Rsstaurant is on 

Monkeyyod (Abbreviation), 

ft 

< 

9. There's a new patient. Ndke 

the in 308. 

10> Put the'se charts on the. nursf* 



12. Did you t«ke Mr. Takahashi*ii 

temporature? Take now, 

13. The sheets are to the 

towels in the linen room. 



15. tiook at -^bandaqo! Tt needa changing- 

17. Mina Chon*.j, take his temperature and tell ^ whatf it is. 

^ 16, Hifl tempo r<iturt> Is ninety- j>oint two. 

1. The understand the' leaHon about asepsin. 

2. liet*a qol • will he lato! * ' 

3. Her hospitalization tomorrow. ^ « 

4. is the abbreviation for ^^tablot**^ , « 

5. "He^ wants to get out of the hoapltal for New Year's ^ . 

6. His wound is and 8Wo4.1i.mu ^ ' " . 



11. She wants to bring her 
hospital . 



but no pets are billowed in the 



14, She's going to ^lave a gastrointestinal ( ) series. 



16. Ask Miss HooKala. I thirik 



knows where it is. 
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- ^ ' ■ ^ UNIT XI o 

* \ THE JOP HUNT^ " ' . ° . 

^ ' „ . . ' . ■ ^"V . 

Unit XT containa InConnAtlon to help you fin^ « ^?^" ^I? 
' Unit XI you Vill leafh how to fill in an applioatioR blfcnk, how 
- to-write a resume and how to prepare for a job interview*. ' 
'\ ■ . ' ■ vv ■ « ■ . 

' * *When you »tart to look for a job, your rfeAding akilla will 
bi v^ry neipful. You will have to fill in job applications 
accWirately. '^You will have to^ read advettiscmenta for jobs, ^ 
.Yo« might have, to take a test. when you apply for a job. 

"vbu have to be^qood reader to fiU out l^b'^PPj}^f;^,tn^^ 
. fead advertisements and take teat;8.. This chapter will help 
. ^ you get' ready for your job hbnt. 



APPUCATION FORMS 



Moat jobs require ap(^iication forma. Employers use the ' 
application form to got to Xhow you^ An* employer is interested 
in your skills, e^iperionce,' an<!l training. An application form 
helps an employer decide whether you can do the job. that it 
available. . • 

. : '> ' 

Usually ^he supervisor and the* Interviewer will read yeur 
application before they call you for an interview. Large 
companies have personnel departments. Someone from the 
personnel department might interview you. In a smaller company 
or hospital the supervisor miqht interview you. Sometimes a 
small group of peoplo might be interviewers. Usually whoever 
interviews you will Kiivc your application during the Interview. 

The interviewer will ask questions about the Information 
you Includsfd on your application form. For escample, the 
-j ntorvi'owor !miqht ask you to talk about your experience or about 

VoVir odvicat' ioiK 

So your applicatjion is very 'Important. Your application 
introducf:>s you to an employer. Your application musj: te neat * 
and accurate. There are usually many applicants fof jdbe. 
An employer might decide not' to. talk to people who send in ^ 
messy appl Icat ipns . * 

Study tho employment application Jin this , section* Fill* 
it out carefully. Every company has its own application form, 
Ilu|l;^you can taki? this sample with you when you look for a job. 
You'll have most of the information you need to fill out any 
application form. . _ 

Hornet imes you have to ask for a jop application in writing. 
If you have to write to dsk Cor^ .job <ippl Icat Ion , you should 
type yoOr letter if you can. Impossible, W|!^te to a specific 
person, not to a department. . In the following letter.it is 
much better to write to Mr. Saw^^r than just to the Pe/sonnel 
Depa rtment * You might have to'catl the business or hbspital 
to fTnSr out who you should send your letter t«^ There IS a 
sample letter on the next pacje. 
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154 P.ua Lan« 

Tamarind City, Nahimahi 

rel;>ruary 22, 1977 



99022 



Mrs. Tina tuit«l«. 
PorBonnel Departm#nt 
Pllikia'Nui Hoapital 
. 466 tamarind Boulevard 
Tamarind Cl1:y, Mahimahi 99022 

Dear Mr», Tuit^le: 



I am very Interestod in the nurse^f aide Job advertised in 
the February 21 lafwrindSun. Please sond an application to 
me at the ab^^'e aaaressT ... 

.« . * •* 

Thank you very much. . ^ ^ ^ 

Sincerely, * . • 



$ xfoan M. 



Lee 
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KMVl.uYMKN'l M'l;MrATh)N 

(print. ) -* 

Punitf.-^ii Deulnst ^..c. P**^*^ 

Nt»m«v_- ^; ^ . . 

4^U0 . r>««l'. No. .. ., .j; ^-.^ ^ 

AtMrriui ^ ^^-.^ 



Murlt.nl LM.utuH I i-hf-i'K .^ur ) : . ■. I jjK I «• Murr i tnl _ SvpJirut.f il Hlvv)n.M5<l 

I f luurrlpit, «iHi'iii'» ' tiMmc: , . . , /" 

;'.|umivf» • i\ ^*mpl oyrr : _^ . ; , 

Nuinlirr .^T U'jj^'ii.tl'iii.M: ; -ItM"'"''""*" = ^^^^ - 

I II r.mfTrV>''iu*y ri' t 1 1 ^ 



N(Vni'» " ' * At!»trMi:i rtr»n<? N(», 

|)o V"U hiivo It lrlvi;r*n I Ifr'tuir? Nv» 
\^ . - - 

■ n»V». Mll.»TAH\ iNKnKMATIoN rHYr.lL'AI. DATA 

PruJ'^. I- lilttul rW-ul I..n wlthnut 3tuKf» Wvi^lLl^ 

I<»»j»#M-vr» NjH 1 vil iMMt J, pt.-.c , S ^•y*''^^ 

^ AT'* V^u 'I vft.t^'UMV ftri _ N' -Mi.viiltvil I.lmH *it. Itjnn ^ 

Typi' .»r .H:v.-!iMr^rr :-t,?n p ^pti^yVs {!?M>i^t.sj ^ 



MiKi« _ , : . 

^. ^ . . . . ^ 

(lt.hf*r ^ . ^ . 

jioKtu)l Ai*t. I V 1 1 l<»» . • _ ^ 



Typing _ }*ht'rt.h.Miitl Mp*'*^^!^^ 

dft'trr or trHil«'-J» '.mil ■T^ift.s ^J. 

I of* Vlmpli'ymvnV Appl Icfit.lon 

•xt' 
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I I iM i.^Mii which mljtlkt bO*\>«ii<Jt'i«^4^^J ^ 
M.t other training, i?xr«i U»n.'e» vluaU t Icntlunn whUn mijcu^ 

in ywur \h^vk wlMi tbU ■••'mii»ny — ^ 



romjvuiy . ^ " ^ 

Aaarosur- 



Nut-tWf -.r W«»rk at 'it ^ 

Salary: 

Hmtnro or work UnivUw, . 



Hpa»'i"H <'"r IriivUw'. . » TV 

_Knim I^^- 

Cnmpfiny ^ ^ ■ 4 

• ni(^Mf N^. 

Ad<lrfvs» , — ■ 

Nuttjro or work ni. Mt.'vrl . . . ~ — - 



J'.aVary^ 



Nutju-o t.r work at iiMivhiK. 



I'aliuy 



lt«'iMiiWi r**!- U'avlMK ~ " 

AIMMiK;':*. -* 'v; 



PHiiNK NO. 

NAhlK^.:.., ^ — 

ril()Nt: NO. 



APDHKin*. 



HI 



^Vh;i;) null i*Xf«nlniit 1. n ! will n.»l t^? ift fi 1 ii« J 'i n th<» Onmpjiny ' ^» mim'vU'o, 

t.hnt «iiiy- I'l: 11- St Mt fiii-Ml r i'!..ji.t, j" huiNm-IhI I'ut't may l«f? nuITi - 1 orit. i'juimp 



I MHO ( '>(' I'jtiiil \Vmoiit AppI lent Ion 

/ 
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YOUR JOB FILE 



You should hav# a job file th^t you keep up-to-date 911 
of your working life. You should keep the following ' 
information in your file. 

— . • 

^tters of Recoiwnenda tion. These are betters written by your 
•mpioyers T The let ter ■ will tell about the work you did at^ 
your job. You should have a lettor of recommendation from 
your supervisor at each job that you have, Ui^ially you should 
ask for a letter of recommendation After an employer has a 
chance to nee how well you work, > Vou can ask for a letter fot 
your job file before you plan to change jobs. Of course, you 
should always ask for a letter of recommendation before you 
go to a new job. 

You caoValso ask other people who work with you to giv# 
you lettecjK^f recoinmendation. For. example, perhaps there is 
a nur^Oyou wox'ked with in the hospital. The nurse was* not i 
your supervisor but he/she knows the kind of responsibilities 
you had arid he/she knows how well you did your work, \o\x can 
ask that i^urse to write a letter of recommendation for you. 

If your supervisor goes .to a new job, get a letter of , 
recommendation from him/her before he/she leaves even thpugh^ 
you are st^iying at the same job. 

When you get a letter of recommendation, keep it in your 
job file, -when you apply for a new job, send a xerox copy of 
the letter with your application, Nevyar send the original 
letter. . - 

Letters of recommendation can be from supervisors, 
teachers ^or anyone you have worked closely with. If you do 
vplunteer work or %/ork within a church or tempi* you might 
get a letter from one of the people you wdrk with, especially 
if you organized a fund drive or led a ooAlnittee, 

tK} not include lett'ers from relatives. 

Sometimes supervisor*^ want to s«nd confidential letters 
of recolRvnendatioh, K conf idential letter of recommendation it 
a letter your supervisor kends to y6ur potential amployer. You 
dori*t se# the letter , so it can't t^o in your job file, 

Refeyncee , These are people who will talk to Ap intervieWer 
about you. They can be the samf people who Write lettere of 
recommendation for you^ or they can be different people. 

« 

Often on \ job application you ere asked to list reference*. 
Be sure to'^ask a person if you can use hie/her name as a 
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roforonCQ bfiforo you write his/her name on the ftppllcation- 
form. 

It U9 a good idea to havo thr«>o roferences. ' If you don't 
know that many people who cnu give you a reference, don't worry. 
Aftwr you i|o to ichool and work for a while, you will moot 
peoVle who will b« roferencei for you. 

^ ^^J?^J?P ^ <>r reference is ■omeone who can toll an employer 
that you aV« Ti'oneeFancT a qood citizen. Sometimes on a job 
application you have to 1 1 at a oharncter' reg>ere hce. A character 
refer en CO can cniLa nuperviwor , ctteaclier a prietE or someone 
you worT with. ^ ^ » 

^ Do not ask relatives to be character references. 

Job Apj^HcatJonSv When you start looking for a job, you will 
rriTout a job Aj^plic^^^^^ for moat jobs, Tho application will 
ask for porsonaT Tnf orma^Ton like your address, phone number, 
job expfsrl/»nc«?, education and clt ii<fnBhlt>. Always read an 
application form car<?fuUy before you fill it 'out. Follow the 
Instructions carefully, PrTnF*^or type neflttly and clearly, 

. Make a co£)r of the application after you fill it out. Keep 
the co£r^ In your )ob file. Send the oriqinal application. Send 
^ ^2Py your rfeaum^ and copies of your letters of ^ " 
recommendation with tho job applic^at ion , 

<* 

Whi>n you apply fpr jl job, at^nd the following information: 

I. Tho oriqinal job application filled out correctly. 
(Keep A copy* for your job file.) 

2» A c*Opy of your resume. 

3. Copies of your lettora'of rocominendation. 

I n f o nna t i o n o Ads for j oba You^ A£jj ly For . Keep this 
ISrormat rbn^'wlth TFe copies of' TTie applications for each job. 
Then, if you have An interview, 'you can review what you wrote 
on tho application and also makK* a list of questions to ask 
durinq the interview. ^ . 

XSHILJ^J? ',1?!^^ • ^ resume is a summarv of your job ^ijd education 
•jpVperlonce." You should send a copy of your resume With All 
job applications. Your resume is a personal advertisement. » 
It ijitroduces you to a potential boss before you meet face to 
face In an interview. 
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You should write your r«%um« to your Mploytr. will know 
what your-qu«Lif icAtiona ar«» You ahouid writ« year r<isutnb 
It ihows Off your accpinpll%hiMnta, 

Th«r« are many ways, to write a resume. There is an 
example on the next page. 

As a class asaiqnment, write your own resum^. Follow 
the form in the resum^ on the next t>aqe* 
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Re»umi> of Jortn Mt)i-l.in<) Loo Phone: 466-JOOl 
1S4 PiKi I.jino, Tnmrtrtnd City, Mrthimrthl 99022 



Emp loyment 

* ( I >it t :' >: DrrtK' 

Oct . '7e>-Feb. * 77 



(/■/t; iy»inn**ii Hitmti City Youv Job title) 
l^illklrt Nui Hospital, Tamarind City,* 
Mahlmnhi, Nurao's aide; Vocational 
FxperlfMicc Program, 

Worked in the surgical war^; took 
& rocordod TPR; prepared patienta 
for aUrqery, 

Worked, in the outpatient clinic. 
W«is roaponsible for interviewing 
patients and recording symptomn for 
the doctors? took and rocoi;ded TPR 
of all incoming patients. 



Ediica^lon " 

If tt f ' h \j h j» Wi .1 * t >t./ 

/ / / ' ' "■ -li^ » 1 
tpi;/ . -1 ' ji » i" i\ I 

/ : ^ { :: i' / ' r.: i »j / >i./ . 
Oct , '7(,-Ki>l). » 7 7 



Sopt . * 66-Janc' 70 



7 at f rt t hr Jtth ifnu 
f rn-w- ^ Mil f'»j / M.; tiN./ 



'IVamarind Oommunity College, Tamarind 
City, Mahimahi. Vocational English 
P rcKj ram . Ce r t i f ica te . 

Studied i:M(|lish 4 hours a day; work 
exporionco at Pilikia Nui Hospital 
4 hour ft a day. 

Hong Kong High School, Hong Kong. 
D i p I oma . 

fitudlod ti>nqlish 4 yoara; math and 
flcionce ^courses were taught in 
Kngl I »h . 
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R«SUItMi of 

Joan N«l-Linq L««, p.2 



Ho nor » 

(liwt -any honort or 
awai»di you hav4 

if thty ar< r0lat^d 

to tha Job i'OM Oant. 
If non€, teava out 
thin ••cJt i(>n. ) 

June I960 



(list artM Vi>lunt0i»r 
Qork you ha\}4i dona, 
9BV0iali^ if it it 
t^nlat^d to th0 job 
you want. // nort*. 
leavf out this g«(7Cton, ) 



Debating Society, apecial 
certificate. Hong Kong High 
School, * 



Sept. •7^-Oct. W6 



Translator, Suicide ui^^ii'i 
CrlalB center, Tamarind City, Mahimahl, 



^Mat.rial Hated in itali<^ni. uiatruotions for you. '> 
« 

T 



?9 



31ft 



er|c " 



Writing ^^i^'^U^^'tyr?^ • FolTow tho form in the example when you 
wrftiT your *ri3l^am?r Your resume can be one to two pages long. 
Jt iihoulcl not bbs^lonqer than two pagei. ' If your ri^■UIt» it too 
long, no one wiU^^read It. Usu<illy it is beat not to include 
a picture with your r^Bum^ . 

Your resume muat be neat and easy to read. Type yoUr 
resume . The ro should- be no mistakes. Spelling errors iiulicate 
carelei^sneGi^s . Leave wide ma'rtiins and^ >pnce in the resume. 

. Ask a friojnd or Eng^lish teachejt to proofread your r^auwe 

for you. When your r4uum^ iJT per foot*, have it duplioated, . Use 
ptioto offset printing for clear, clean copiew^ SOtne xerox 

\machinos will make clear, c,loan copies. Xerox machines that 
are used often^, like machines In university or college' 
librarlej*/ usually^ do not give good copies: If you don't want 
to pay for photo offset prlntindj, use a xerox macfhine in a 
stationery store or at a printing company. However, compare 
prices. it you want a lot of r<*3um^s, the photo offset 
printing might be cheaper. 



Do hot dati? your resume, 
months ;and koep it up-to-date. 



Review your rt^sume* every six 
Rewrite' it If necessary. 



NOTEi People with no work oxperieilce will not be :«ble to write 
a resume. Thla does not mean you won't find a job. Some jobs 
do ">not *requi re a resume. Do np^ woe^y if your, don't ha v^ the ■ 
)ob oxperlenoo to -write a resume. If you don't have a resume* 
the application form for the lob and the job interview will be 
tho J^y your future employer gets to know you. 
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TIPS rOR A SUqCESSrUL INTERVIEW 

Th« job interview it very important. There «re Mveral 
thinai you c^an do to wake an interview go well. Remember, 
the. interview ii a tliTK^ for an. employer to get ^^^^^^^l y^^?' 
th* .impresiion you make may mean the difference in whether y6u 
are 'hired or not- 

1. Find out as much, a • you can about the job before you go 

# to the interview. ^ <^ ■ 

^ a. Viait the hospital or building where the job ia. * 
Notice what the building looks .'^^^•/i^i^.i^iL 
you A little about the working conditions for the job- 

b. If there is a phone numfe^r to call for information 
;Jour^the job/ call thTnumber and find out what you 
can about the job. For e^airtple, find out what the 
responsibilities of the job are. ^ 

c. The public library may hmvm information, too • Tor 
example, .there might be articles in^^^^^.i"^-^ 
your locaV newspaper about a special project a 
hospital or company was involved in. ^ 

2 Arrive early for your interview. Get to your interview 
?S minutes iarly.-^ This will give j^ou ^^^^^^ 
your thoughts. Be sure you give yourself P^^^^V.^^ "^''^^ 
tiJJi. Do^you have to catch a bus? Cai^h an e"ly one. 
Are you driving? Allow plenty of time in case there is a 
traffic' -jam. , 
,Hc»n.n. or... conWv-Uvely for you int.rv.i.v/ ^^^^^ 

muumuuj tailored panti luiti rft« oK, too. Don t wear 
nartv clothes , tight c).othei, miniikirti, ipr revjaling ^ 
Mouie^ ^nU wear heavy make-up. co.tmne Jewelry ,elabor*t. 

• Si?r5" or' .tronq P«r'um.. If - b..t not J« ^-'J^Pj^^;""- . 
. at all to an interview. I* you have long hair you may 

want to tie your hair back like you will wear it as a 
nursing aide. - * ' . 

A UMn, In Jiawali oeople dreii very caiually. Suite are 
*'r^nir.UyCt io?^ Sicept In the financial di.trict. For 
. JJCr'^ob interview in Hawaii, a neat pair -I'f • i» 
appropriate With « ihort-ileeved or long ileeved dreii 
•hirt Aloha ehirti are fine if they •*« not too _^ 
b'ri'ght. "ioi\K.«pl.. .n MOh. J" 'IjJ-J^^i.Jl^Ing 

ia better than a bright red one. If you ar« interviewing 
for a SlleiV-ltion ot for a po.ltion in a bank, we#r an 

„, 39© 



up-jto-datu suit, or Bports Jacke£, if you have. one. Always 
wear ihoea to an Interview. Sock« ar#uaually a drfrk color 
and should match your alackA^ Comb your hair, be freshly 
shaved and use no st^'ong cologne. It is beab not' to wear 
cologne at all to am interview, ^ /' - 

When you enter tho Iht^vlew room, qroet the l^^tervlewer • 
and introduce yowrself. Men will shake h%^nds. Sit down 
when you are asked to' alt down. 9At comfortablyxback ,in 
the chair. Don*t sit right on the ed<je of the chair. 
Keep your hands still. Look at the Interviewed when hA/she 
ie talklnq to you. Smll^ and be enthusiastic. Women: put 
your purse in your lap or on th«^ floor beaide your 6halr. 

Don*t smoke or chew <|um during the intorvievi. If the 
lntorvieWf>t offurn you a ciifaretto, it* a beat; to say, ^ 
"No thank you. '\ ' 

Listen carefully to the interview questions. Answer the 
questions with more th^l^i "yos" or ".no." Give examples 
whenever you can. Hero arc some typical Interview question 
for nursing aides. ^ * 

a. Do you like hospital work? . ^ 

b. Do you like working with people? 

c. What Oran you do to help us*^ 

d. Toll me about yourself. ^ 

e. How would you handle a patient who wouldn't do anything 
you askeci^|!l^lm/her to do? 

f. What are your future plans? * 

g. Why should we hirt* you? 

h. Have you done any volunteer .work? 
I. Have you done any ^p^rt-tlme work? 

Lvt'the Interviewer ehd the interview. ^Jsually the 
Interviewer will thank yOu for ^coming. ' The Interviewer 
might tell you t^at you will be notified If you got <the 
job. Tho interviewer might stand up and shake hands with 
you. This Is a signal that tho interview Is over. You 
should stand ,y shake hands # thank the Interviewer fpr the 
Interview and leave. Don't bring your family or friends 
•to the Inter Ivow. If a friend is being in^orvi'ewed, too, 
don't wait around for him/her. 

You will probably have several Interviews before you are 
hired. As you get more practice being interviewed, you 
wllik bo abls^ to answer the Interview questions better. 
Kvorybody Is nervous fit. an Interview. Sometimes even the 
interviewer ^s nervoua. ^Remember to emphasixe your 
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" ' • . ... ^ • ^ ' » . •r^ 

po«itiva pointi-'your training, •ducatlon, biUngifaliwnA 
Before YOU ^ to the UtarvieW think «iK>ut whitj^yw can , 
' . ' < do^f#r the hospital, or oofipany you ar# Interviewing with. 

/ '* V B0 re'ady to disciuia what you Otn do for thm hospital^ , Of 

; ' " company. , i^^* ' ' ' 




' , WHERE Ta LOOK FOR A JOB. 

' V \ - ' ' : . ■ ■ . .1 

There are many people looking for. jobs in the!. United. \ . 
States/ you must learn tO' compete with the people who will 
t be applying for th«i;same jj)b y<»u want. You must organi«a 

your lob hunt. You must inform /ouraolf about the job^market, ^ 
recogniie your own skilla and actively looj^ f or 'a' job. Here 
afo some jt) lace 8 to look: , ^ { 

cfajslfied Adver.ti8ing\ Everybody checks* the^claSpIf i^d ads.. 
Always chock ' the aSTsect ion of your newspaper. Most adi for 
jobs haVe the name and address of t^ Cj^rapany or^^stitution 
which Is advertising^ Be careful about ads wlthB»x<^niAnbef s 

5nd no'company rwime . Never' tell a() unRnown ^ feWP ^t'^ personal 
etails*ab^ut yo^ llfe.^ Never tell or send Wmis ak^out 
Yoyr finanoes lb an unknown advertiser. Sometimes crim^^als j 
^ Slace^auch "blimi ads" in papers,. -They may. tr^ to .rob you, ,ar 
they may aive your name and address to other firimlnala. Not 
all ••blind ads" are plfiicetl for crlmin^jl purppses. Ju*t l^e ^ 
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ta^dful about telllh* stran^era anything about^ your personal* 



Xai^iw PaAes of tfhq^ar c\feph<»iirf ;)i rectory . the Yellow Pages 
S • wirr^gTveyou «<^<J services in 

your c(|Tli\||ilty. *^ " '\ ^ ^fj^ft^ , ' 

Thfr-Publlo Library. Yotir public vltyrAry has lotjl p? ' - >w 

^ In f o rm^EfoirroMT^St y«>u.^ The U^?rftrlah can help you Tlnd 
^mtlterUt M)out j<dbs in youi: cohmunit:^^. ^ , , ' <; . 

/ APublications of the Unitejj Stat e s D^rfgrtj^ent of J^hot .- The * ^ 
•^^BTOlrtmEnTcff^T^ many, book^.whieff contain 

statistics about business and labor. These pufc41cations are 

;ln most^ptiblic libraries. . ^ " ' ' I ' , . ♦ i 

' . ^ ... - , • --^ ^ ■ . !■ • ' 

" 'rv.Mu^^Mr.nAlJn^l^look HAndbook. isAu gd bV t he U ^S | Bureau o t 
. iS"Bor'*'?tAti¥ne»^"*Kr* contains .InTormition kbo^it^nearly .all 
' *^oTir\aiEto^^^p^unitres that exist in. all^riel(Js| Check your 
-public library for th*is book. ^ 

^^qal section of a Ne wapa per. 'Most newspapikr* ih l^rge cities 
r piiSrni^li^Tii*^ li?».ts all the lega^ matt^ra for 

the day. -The pa^er* lists 'new business licenses granted and • 
• 'building permits for expanding busi^^sses. You ^an flo* the 
- name* ^dcjresa and phone number of business ovjner^i who are 

expandirig pr starting businesses in your, cownuDlfcy . -^Bua^ines^es 
tMt Hh,»growing Might be hiring rtiore -people. , 



V 



Many government agencies require a 



name Is put oh a li«t with other* who pa..»d. in any Kind of 
qo"«rnment amploym.nt ba preparad fpr * lo^q 
a» much aB a y«ar b«tw««n the time' you "PC^V a job 9«d a 
hiring date. Many people are nevor hired. \?«P""'* °" 

tha-aovernment for a Job) do apply if you are qualified, but 

a job other places. _ ' ^ * 

«uman ResourCejLDeS^^si^^ '"^•■"P°??°Kt« h^^^on'^ill 
^ rmation iaf available here on a^i 

•trtto and local governments. 



and placement center. Im 
pr^q rams '.sponsored by federal 

State Unemployment Office. t\Ay Jobs are listed here, There 
iFi-'ai^ j5E'w5^TiTI^^^ The sijrvice is f teer. . 

.School Oi«tricts^ schopl diiit(ic±. hire P«°f 1« , ,oVial 

•■Sa^SnTfC-'fTiSy^ay need kito<^en V^P- health ' l""^^?^!'^ 

services. I* Hawaii the.achooU «te all under one "tato^wlde^ 
"X, ana lobs of all t^p#ia are scarce. There is a bilirtgtial 
program in the schools in Hawaii. ,You might "PPlV * 
bilingual aide's position. Other states do "Ot operate like 
Hawaii. There ar* m^ny school districts Irt other, states, and 
there may tjccasloniAliy be jolj^s available. 

Chamber ofi^T^5iDmeeW. ' They have a list of aft buBines^ses and • 
SoiffHt^^^fi^tat.. They also hav6 lists 9f the types • 
ol produces or^Jiej'vlctfs each business provides. . . f 

' 'E mployme nt A gencie s. Kmp'^oyment agencies oAen have Jobs li;.tea 
whic h do nS ^^ippiaT anywhere else. Before you go to an 
•mployment°agenby. ^he^k It oUt with the Better Bus I nee Bureau. 
Alk'lf the aq*ncy I. lic.ns.d *y the Stat, and find out If there 

. Ijave been any .coraplaints about the agency. 

Some agrfnoiei -charge {i fee tp helv you find, a -Job. «aver 
pay i f ee ot slgri a contract with a» emi?loyinent agency until 
>u have chedked.on the agency. Before you sign a contract i 

1*1 Aead the contract and understand It. Ajik 

questions: Be eure you know how much money you 
mumt pay for hoy "long and for what. " ^ 

' '2. Ask if you can ,how>th* contract to your "ttorney. 

4t>t«tettd you have W attorney even If you don J.) 
N Dbn'tmt yourself be rushed'lnto signing anythiHq 
^ If the •ge#fif>''doesn't want you to show the^ ---^ 
. „ contract to anyQjW— .t^ave* ' f , • 

3 B« iUre yo« hav« In writing what J^appens if tK« * 
Job yol.i^ept fall, through. 

if*; If the Job lasts only a week or a month? . 

. / • ""394 



« 

Some agancios /lo not chdnjw ci fee. All. co»ta ato* pai<l by- 
the employe ra who/^dvur ti»o through th» a<j«ncY. You should 
rftqistor witl^ theso ^<jei^cl«H'. . * [ 

' Remember, mnny part- time jobtt turn into Cull^time- 
poBitUiiifl^ * If yo\x hiky/m a part -time job, you will have tiine to 
look tor a f.ull-time job. Also if the- part-time job changes - 
to a full-time poai^tion, you should have a good chance of being 
hirc^. YOU eJlready know the 'Job, and youj: supers/ Ijior knows you» 
You Mia ve an advant'aqe ov«r other people who want the job. 

- ^ ... 
Looking for ^,job ia usually a long, discouraging ordeal. 
It you f 041 Aw the^Vugg.cst ions in this section, you will at 
Ipast bo organ tzea in %our job hunt, yoV) Will b<r ready for 
interviews, and you will havt> confidence in yourself and your 
jfibilltiea. * 
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• REVIEW EXERCISES 

TUm following quevtions cov«r the material In Unlta X 

and XI* ' ^ 

I. What la a iymptow? ) _ ^ 

a* a alon * an allergy 

b." a dljiaaa* , cl. wedlctne 

?. Which one la a. symptom? ^ 

a feVer c; tuberculoaij^ ^ 
b/ a dieease : d.. the flu- 



3/ Which oge i» not a paxt of Objel3tive'report> 

a. what the' patient 'aaya your opinion 
: b. • what, you aee ' d. what you hear 

4. W^ich aymptom can you pba'erve? 

fever ' c. worry . \ 

b. pain . . 

V ^, Xhich one i» recorde4>^>h^ intake eectvlon ef an intake* 
ovitput reeotd? ^ ^ 

b. emeeia o ^ r Adv * ^.r*^^^*" 

" <\ lihich 6ne ia reW<J«^» -oj^VU^^ut^^^ aiv in\^e- 

7 -OUtjput record? - _ ... : v 

, V b. a glaaa of juic^ d\ -toaat^ . . ^ 

V7* Which one la ^afc^reb^aed on the intak* aWt^on, of, an ^ ^ 

, J inteKHHtbutput reQoi?<jl?n » - - ,^ . • 

^' , . ■ ' 

' a. Wood ttanafuaion ' c. milk • ' ; " 

b, .iirine ^ ^ \ water ■ '''■^■^■:■^::^y- 
'n.- Wl^oh one ia,nbt recotded oi^?h^ outRut eection of .an 
» • intake-, output te0ord>^ ;^ * ^ - \ ^ J ' 

* • m urine . o» M^icin* ^ > . 

b' emeala /auctiort. drainage , . 




9. What iioQ^^ birthplncM moan? ^ 
«. « plrtt'^ w>\it'srf» A pcTBon w«B born 

tl . tb<y ilrty jxrroon wan borT\ ^ 

10. Which one cfin cjiv<» you ^» letter of rocoiwnendift t Ion? 

I rt. your aftporvifjor rt »trl\nyor' 

b. your wift' y ^ ^i. your hubban^i ^ 

f 1 . Which oh<» Hh(>aK! not •bo .in your * r<^aum«f?' 

a. You!* rfuUu-Mt ion expor iuiu-t» ^ , # 
h. yoiir job GKp€?rienc'o 

"cf. th« ilAt*» yoM^ ma i I t.ho l osume 
ti . your lelophonr numbt»^ 

\2. You should Hisni\ otw^ot ihe followUiq ^in /in (Jtiqinal copy 

when y^u '^pply t*c>r a )ob. Which ^ine? 

• n. j'your rt^ijume r*. * lotterd Of recomi«<rndatlon 

b. tho lob ttpp'l i^iTAt ton d, ads for the job -« 

I). Which ono of the f o I loving i a •ftpproprjl.a.to f<>r a job 
iTltf?rviow lt\ hrtwAli? • ' 

• a. nunislur^, < tiqhl clotho8 
b. Alohc^ ah'irt " * d. atronq porfume 

Whli*h bnt» ut tho fw'llowinq is not appropriate for a job 
'tntorviow? - ^ - ' * ' 

^ ' »i . rtUippors ■ c. suit 

" b. Aloh.i »rur^ , ^ i\. vUMn ^:l^>thott • 



UNIT XII 



REVIBH AHP TESTIMO 




Uio UnLt Xl\ 49 «n opportunity tp review thm things you 
h^ym Uarn^d in thli t«xt. Your beacher may have additional 
revii^W ^xttrcis«f for you. / ^ 

Th« main part of Unit XXI ia a* claaa project. The claaa 
project ie to make a city plan. for Ahi City. You wHl uae all 
yout En^liah akillp durinq^thla pfoject. It involves reading, 
apeaklhq and Uateninq activities, 
» . ■ * 

Read all the inatructiona in the aection. Pl an Ahi Citv , - 
before you beqin. Try to uae Kngliah in all your planning 
diacuBBiona. When you tAke notes in your pl»ning session*, 
try to use Engliah.. Your completed project should demonstrate 
how much Snglish ycu knov. 



PLAN A»M CITY 



liOok at your map of Mahimahf lalnnd. Find Ahi City on th© 



• An a clasH prgject, plan Ahl City, You can do this 
different way*. Evuryono in the clasn can work* on each aection, 
or thtt cla«B can dWld^ Into throo or four groupa and one 
^roup work on Section 1, another qroup wor^ on Section 2, etc. 
^Qt*> ! Section 4 cannot bv done until aftor Sectiona 1,2 and 3 
ar« f lnl »h«d'. 

Ahi City la much smaller than Tarparlnd City. It la a little 
biyy^r\ than l\)i'citV. Ahi City Is mainly a fishing town, but 
many people In. Ahi City w^rk on the auqar and pineapple 
phintatlona. Some peopU* probably liv^ in Ahi City and woi^k 
in Tamarind Ctty. ^ * 

> . • ' 

Do yoju know any small towna on Oahu? Maybe Ahi. City, ia 
about the same alze as Waimanalo or Walanae on Oahu in Hawaii. 
What are thes© amall lowna like? Do they h>rve many stroeta? ^ 
Are their atreota biq or am.all? What kinda of atorea and 
dfficea and-^hoola do they have? Do they have movie theaters 
and llbrarioa? , - 

There is no hUjh school In Ahi City or 'in Poi City. The 
high achool »tudwnts In theao two t(iwn» have to gt^ into 
TamarlncI City to Banyan Tre^^'^ll Ic/h* School. And, of course* 
there la only ontf community co.l^oqe — Tamarind Community College 
In TamaY-ind City. . • 



Read all of the aoction before you begin to do the work 
for that aoction. 



K Decide the a^ireetja of Ahl City. Decide which wigf the 
ntreota qo an^^ve them names. Name the- road between 
Mahimahi Road wTd Tall Road near Khl City. 

2, Make 4 map of Ah»i City. * . ^ 





SECTION 1 
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SECTION 2 , * . 

♦ 

I. Decide what, •ervipes (atorea, buftino8ii««, oMicet, ■ohool«, 

etc.) aro In-Ahi City-. 

2* Make a list of these eervices,,. ^ 

3. Td help yoXi decide what service!^ people need ^in Ahi/ City : 

a. Look at your roaff of Tamarind Jcity and' note the eexvicee, 
there. Remtemb«r: Your map mows only a part of 
Tamarind City > there are sor^ice^ in Tamarind 'City 

nqt on your map. * For example A TaMaTr art Bus Cocnpatiy 
li at 347 Nene Street, oast or)the part of Tamarind 
City on' your map, 

b. Remember that the people in /khi City will .need^ to haVe 
some* services in Ahi City, They can go to Tamarihd 
City for some other services. 



c. There are two Mahimahi Outpatient Clinics iJAftmnrind 
CityrK Tail ,Road Clinic and Makai Clinic. y 
There are two more Mahimahi Outpatien^ Clinics- on 
Mahimahi Island, one in Ahi City—Ahi Clinic,' *nd one 
in Poi City— Pol City Clini^. Ask each othei:: does 
Ahi City,:neea a hospital? 

4. Ask each other these' que^tiona, befote deciding the services, 
.needed in Ahi City: 

a. How far is Ahi City from TAmarind City? ^ 

b. What do peoplV need .every dayl ^or ©very workinq day? 

nb c» ^hflt do people need once (one time) a week? 

What do people need only once tn a while (m^ybtt^Qneiuilv^ 
2 or 3 monthp)? ' " fy^M - 



d. 



e. Do the people in Ahi Cit/ need a^ruq store? Do they 

need an Iimigr^ition Department? 

f. -^ Do some Ahi City people work In Tamarind City and go 

ther* every wotkday? ' ) • 



t 

1. Docick) who rtomo of the people ot^Atil City are ^nd whftt 

' they do.' Ducide whore thoy .work or tjp. to school, ' . 

SECTION 4 (To Do done rtftf-r Soqt ionn 4, 2* and 1 are finished.)- 

1. Oecldo whoio the uervices oi Ah i City efrb . What streets 
ar« the sorvicos on? Writt/ t ho rittmoH of the services 'on 
the Ah I Ctty map. . . ^ . 

2. Dooidf w)uM p the home» aro. Wh«C st roots aro the hom«8 on? 
Romemboi' that iiomo people will "live on Mahimahi Road On the 

* way to Tainariiui City, on ttio'ioaci between Mahimahi Road and 
Tall Road bi^d on Mahim^h U,Road on t,he way' to Poi City, 

3.. thei'o apt^rtment^^ ifn AhA City? If there are, where aro 

*they? • ; ■ ' 

4. Give a tree t n limber H ,,t)t:> all ^he aorviceH and homes Ah i 
City, .. ■■ 

a. Remember that numbers on streote (Jtfintj away from, the 
. ocean UHuaMy start with 100 next to tfto oc;pan . _ 
Numbt^ta on. at reets .qoi"n<5l" the sanio way a« the 0x4* Of 
the i^com 'jis'an start ^at one end or th<!r other. In Ahi 
City stroit^ta qoimj away from the ocean are going nortfc 
* and iioutli,* streets going the same way (or alfnOat the t 

Bame way) as? the .side of^Wo ocean are going east «nd 

Ask each other: shcultl t h^*^pUi^raon atreotB going 
eaat and west start on t h r^j^^ sT^ e r on the west 
51 i de ? 



SECTION (Supplementary- Do this set? t ion If you have time 
ar\d tlie class wants to. do it.) 

I. If you maile a t e I en^iotie"^ li i rectory of Tafnarind City, add 
the aerviires and people of Ahi City to your directory. 
Make it a telephone directory of Mahimahi ffiland. 
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